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Jawaharlal Nehru Technological University Anantapur

Affiliation Procedure and Regulations

PREFACE


The higher education is going through rapid changes for the past two decades, thanks to the globalisation and employment potentials exploited. The Nation’s economy is heavily dependant on human resources development. The policy makers have increased the number of Universities as well as institutes to cater to the growing needs of the nation and the society at large. The private sector is encouraged to support the higher education by allowing private self financed Engineering, Management, Pharmacy and other colleges /institutions. 

The government is pouring huge investment on higher education year after year and the private sector adds substantially. These investments go waste unless the quality is insisted and the product is ready to fill in the human resource needs of the world. On different occasions and on different platforms it is pointed that the students are not up to the expectations of the industry as well as the R&D organisations and that the quality in education is compromised. A general lack of accountability in University system is often blamed for which all the stake holders such as students, teachers, Principals, parents, managements, employees have a part to play.

All said and done the higher education should not be limited to turning out graduates or postgraduates in just numbers, but has to alleviate the standards of living in the society as a whole. The apex bodies of higher education namely UGC, AICTE, PCI are devising scientific and clear objective methods to ascertain and insist quality.
The JNTU Anantapur has inherited the commitment to quality education in engineering, pharmacy and management areas. With about 700 colleges offering Engineering, management and pharmacy in Andhra Pradesh it is a formidable task wit a varied number challenges. JNTUA has as many as 120 colleges at present and expected to have 30% raise annually.
While phenomenal development in science and technology is witnessed globally the financial and industrial recession is dictating terms on employment. It is tricky and tough job to forge ahead. Radical changes in the needs of human resources are imminent and quality alone can produce competitive products to withstand. 

The JNTUA is striving hard to grow in all fronts with quality as its tag. Every aspect is exploited to improve the college’s academic environment with a singular aim of providing better product to the society. The experience over the years have streamlined the affiliation process and also brought out the need for fruitful incentives for the sincere and at the same time action on erring so as to bring them on to a common track. The rules and regulations have been framed to bring out healthy academic environment. The procedures have been simplified to the extent possible.
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Back Ground   (Excerpts from the Universities act)
Section 4(2) of the Act

The University shall have the following powers and functions, namely –

                                                   (X I X – b) to affiliate or recognize Colleges / Institutions in the  state of
                                                    Andhra Pradesh subject to jurisdiction or to withdraw such affiliation or
                                                    recognition as specified under Section, 28A. 

Section 28A


“Affiliation and Recognition of Colleges or Institutions”

Not with standing anything contained in the Andhra Pradesh Universities Act, 1991, the control and Management of the Colleges or Institutions affiliated to or recognized by any University specified under Section 4 of the said Act, shall from such date as may be notified by the Government in this behalf, be disaffiliated from those Universities and such Colleges or Institutions shall be formed into, maintained, affiliated or recognised by the Technical University.

Abbreviations

AICTE – All India Council for Technical Education

ARC – Affiliation Review Committee

B. Pharm. – Bachelor of Pharmacy

B. Tech. – Bachelor of Technology

CAC – College Academic Committee
CAD – Computer Aided Design

CAM – Computer Aided Manufacturing
FFCA – Fact Finding Committee for Affiliation
AFRC- Admission and Fee Regulatory Committee
Institution – Institution / Institute / College seeking affiliation   

Intake – Sanctioned Number of students for admission per year

JNTUA – Jawaharlal Nehru Technological University Anantapur
LGA – Letter of Grant of Affiliation 

M. Pharm. – Master of Pharmacy

M. Tech. – Master of Technology

MBA – Master of Business Administration

MCA – Master of Computer Applications
NOC – No Objection Certificate
PCI – Pharmacy Council of India
SCA – Standing committee for affiliation

University – Jawaharlal Nehru Technological University Anantapur
1.  POWERS TO GRANT OR WITHDRAW AFFILIATION 

1.1 Definition of Terms:

“Academic programme” means any course of study offered by a college in engineering, technology and allied sciences for admission to the examinations for degrees, diplomas and other academic distinctions of the University.    
1.2 Types of Institutions for affiliation:

Types of institutions for which affiliation will be granted are as listed in regulations (R1).

1.3 Academic Programmes for affiliation:
Academic Programme for which affiliation will be granted are listed in regulations (R2).

1.4 Grant of Affiliation to Colleges

The University shall have the power to affiliate any academic programme in any college within the University Jurisdiction area, for admission to the examinations for degrees, diplomas and other academic distinctions of the University.     

1.5
Suspension or Withdrawal of Affiliation

The University shall have the power at any time after adopting the set procedures, to suspend or withdraw the affiliation granted to any academic programme or institution. 

2. CONDITIONS TO BE SATISFIED BY COLLEGES SEEKING AFFILIATION

2.1
Society / Trust

A registered society / registered trust alone is eligible to seek affiliation for academic programmes and it shall satisfy the conditions stipulated in sub Statutes 2.2 to 2.17 so far as they are not inconsistent with the regulations that may be stipulated by the University and AICTE/ PCI from time to time.

2.2 Constitution of the Governing Body

The college shall be managed by a regularly constituted Governing Body. The composition, functions and other conditions pertaining to the Governing Body shall be as prescribed in the Regulations (R3). 

2.3 Other Bodies of the College

The college shall have a duly constituted College Academic Committee (CAC) as prescribed in the Regulations to formulate long term and short-term development programmes for the college to achieve academic excellence in tune with the policies of the University. The colleges shall have a duly constituted grievances Redress Committee and Malpractice prevention committee as prescribed in regulations (R4).

The college shall make provision to have an “Alumni association” to promote interaction between alumni and the college as prescribed in the Regulations.
The college shall have a ‘Training and Placement Cell’ to take care of training and placement requirements of the students. The Training and Placement Cell shall be headed by an officer of the cadre of Asst Professor or higher who will be responsible for developing linkages between the college and industry / corporate bodies.  This Cell shall have minimum facilities such as conference hall, interview room, OHP / LCD projectors and audiovisual facilities.

2.4 Financial Stability 

The college shall have adequate financial resources to meet effectively the annual maintenance and development expenditures of the college including salaries of employees of the college.  

2.5 Utilization of Funds and Audit
The amounts under any head collected by the college from the students shall be expended solely for the betterment and growth of the college and to provide facilities for the benefit of the students and staff of the college. 

The college shall submit its statement of accounts duly audited by a Chartered Accountant to the University every year and also make the financial statements of the college available to be examined by any committee from the University.     

2.6 Land and Building Requirements
The college shall have adequate land and buildings as prescribed in the Regulations and shall use them only for its academic activities.

2.7 Laboratories and Equipment

The college shall have the required laboratories and equipment to carryout experiments / studies, meeting the requirements of the curriculum and syllabi for the academic programme(s), as prescribed in the Regulations.

2.8 Computer Centre

In addition to computer laboratories, the college shall have a computer centre as a centralized service facility for the use of students and staff as prescribed in the regulations.
2.9 Library

The college shall have a library consisting of textbooks, reference books, journals and electronic reference facilities, as prescribed in the regulations and accessible to students and staff. The college also has to develop libraries in each department that offers P.G. Courses.
2.10 Hostels
The college shall make adequate provision for the residence of its students in the campus, as prescribed in the Regulations.
2.11 Staff
The college shall have adequate number of teaching and non-teaching staff appointed on a full time basis, with qualifications and experience as prescribed in the Regulations. The appointments may be got ratified by the University from time to time.
Faculty shall be periodically appraised of their performance to facilitate promotions under Career Advancement Scheme and other faculty improvement / development programmes. T
The college shall evolve necessary establishment rules for service conditions for staff (Teaching and Non-Teaching), and rules for conduct and procedure for disciplinary proceedings. Such rules shall be made available to all the staff of the college. The college shall evolve a mechanism for grievance Redress of all the staff of the college. 

2.12 Health Centre


The college shall have a health centre manned by the required medical and Para-medical staff, as prescribed in the Regulations.

2.13 Co-Curricular Activities 
The college shall have facilities to offer co-curricular activities such as National Cadet Corps (NCC), National Service Scheme (NSS), National Sports Organisation (NSO) and Youth Red Cross (YRC) along with adequate manpower and infrastructure facilities.

2.14 Necessary Amenities 
The college shall make available all necessary amenities, as prescribed in the Regulations.
2.15 Grievances Redress 
The college shall have a duly constituted ‘Grievances Redress Committee’, as prescribed in the Regulations to maintain harmony and discipline in the college campus including the hostel premises and to redress all grievances of students. 

2.16 Maintenance of Registers and Records 
The college shall maintain registers and records pertaining to academic, administrative and financial functions of the college, as prescribed in the Regulations and the same may be made available to the University, as and when required.
2.17 Conduct of University Examinations

The college shall provide all the required facilities, including sparing of the premises and the staff for the conduct of examinations, invigilation during examinations, and assisting the evaluation process, as directed by the University. The college shall have an examination section with sufficient space, personnel and facilities as specified in the regulations.
2.18 Conduct of Academic Programmes, other than those Affiliated to University
Starting and conducting of “Study Centres” of Open Universities in the affiliated college premises shall be done only with the prior explicit approval of the University.

Academic programmes leading to the award of degrees, diplomas, certificates and other academic distinctions by other universities / institutions/ organisations shall not be conducted by the affiliated colleges. 
3. PRE-REQUISITE FOR APPLYING FOR AFFILIATION

Any new college seeking affiliation for its academic programme(s) or existing college applying for affiliation for academic programme(s) or for variation in intake in an already affiliated programme(s) should produce the letter(s) of approval from the AICTE as per provisions of the Act and the State Government. Detailed steps involved in affiliation process are presented in Regulations.

4. PROCEDURE FOR GRANT / WITHDRAWAL OF AFFILIATION TO A PROGRAMME

4.1 Filing Application to the University
Any college applying for affiliation for academic programme(s) or for variation in intake in an already affiliated programme shall apply to the University in the prescribed format within the time limit, as specified in the Regulations.

4.2 Inspection Fee

The college submitting the application for affiliation shall have to remit the prescribed inspection fee meant for processing and inspection of the college, as specified by the University from Time to Time.

 4.3 Fact Finding Committee for Affiliation (FFCA)
On receipt of the application from the college for affiliation, for each of the academic programme(s) satisfying the pre-requisite for applying for affiliation, a fact finding Committee for affiliation shall be constituted as per the Regulations. The committee shall inspect and submit its report to the University in the format specified in the Regulations.

 4.4 Standing Committee for Affiliation

The Standing Committee for Affiliation constituted as per the Regulations shall scrutinize the application for affiliation and review the reports of the fact finding Committees for affiliation and make appropriate recommendations on affiliation of academic programme(s).

 4.5 Grant of Affiliation

The decision on grant of affiliation to an academic programme shall be made by the Vice-Chancellor taking into consideration the recommendations of the Standing Committee for Affiliation.  

4.6 Categories of Affiliation

4.6.1 Provisional Affiliation

Whenever, an academic programme of a college is affiliated to the University for the first time, only provisional affiliation shall be granted for a period of one academic year. This process of granting provisional affiliation will be repeated every year for a minimum number of years prescribed for the completion of the academic programme subject to the college satisfying all the requirements for affiliation and thereafter.

4.6.2 Permanent Affiliation

A provisionally affiliated academic programme of a college shall be considered for permanent affiliation, either for 3 years or 5years or Permanent affiliation, only after two consecutive batches of students have completed their academic programme from the college.  This consideration is subject to the satisfactory compliance of all the conditions prescribed by the University for the said programme during the periods of provisional affiliation.  

A college is said to be affiliated to the University if its academics programmes have provisional / permanent affiliation. 

A college is said to be permanently affiliated to the University, if the college has obtained permanent affiliation at least for three academic programmes.

4.7 Affiliation Fee

Affiliation (Provisional / Permanent) shall be granted to any academic programme which is recommended for affiliation only on the remittance of the affiliation fee by the college as prescribed by the University from time to time. 

4.8 Temporary Suspension of Instructions in an Academic Programme 

In case of three consecutive years of inadequate enrolment of students in any academic programme of study affiliated (Provisional / Permanent) to the University, it shall be open to a college to suspend the instructions in that programme with the prior permission of the University for a total period not exceeding three consecutive academic years.  The instructions in that programme may be revived before the expiry of the suspension period with the prior permission of the University after applying and fulfilling all the requirements for affiliation.  If the college fails to revive the instructions in the said programme as aforesaid, the college is deemed to have lost its affiliation to that programme.
4.9 Suspension / Withdrawal of Affiliation of an Academic Programme

The affiliation (Temporary/permanent) granted to any academic programme(s) in a college may be suspended / withdrawn after adopting the procedures laid down in the Regulations, if the college fails to comply with the provisions made in this behalf or the college has failed to observe / implement any of the conditions of affiliation, or the college has conducted in a manner which is prejudicial to the interests of university education and/or students.
REGULATIONS FOR AFFILIATION 

(To read with the “Statutes for Affiliation”)
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REGULATIONS FOR AFFILIATION

 R1  Types of Institutions
The university grants the affiliation to the following Types of institutions

1. College of Engineering/Technology

2. College of Pharmacy
3. College of  Management
4. College of computer courses

5. Others as decided and notified by the university
R1.1  Classification of  Institutions based on affiliation Status:

The institutions seeking affiliation are classified under the following three categories.

1. New Institution: The institution which is proposed to be established / being established in the present academic year and proposed to start the students’ admissions from the immediate next  academic year.

2. Existing Institution with or without  increase/reduction of courses/intake:  The institution that exists and affiliated to JNT University/JNTUA  in previous academic year(s) and seeking the extension of affiliation for the current or next academic year, as the case may be, with or without  introduction of new courses or/and increased or reduced in intake to the existing courses when compared to the courses and intake, which were affiliated in previous academic year(s).

3. Existing Institution Seeking Permanent Affiliation: The institution which exists and affiliated to JNT University/JNTUA in previous academic years and seeking permanent affiliation (for 3 years/5 years/Permanent) from the current/immediate next academic year as the case may be.

Norms of the requirements for affiliation to the University are specified in Annexure – 1.

R1.2 Limits for Intake

The intake of an institution is subject to limits as specified in Annexure - 2
R2  Types of Academic Programmes
The university considers the affiliation to the following academic programmes

B.Tech, B.Pharm, MCA, MBA, M.Tech, M.Pharm,
The List of JNTUA approved specializations in B.Tech and M.Tech courses for which the affiliation is being granted is presented in Annexure - 3.
R 3 Governing Body of a College 
 R 3.1 Constitution
The constitution of the Governing Body of a college shall be:

1 Chairman – A technical expert either an entrepreneur or an industrialist or an educationist of repute     

2 to 5 – Members to be nominated by the Registered Society / Trust

6 & 7 – Two eminent professionals from the area of Engineering & Technology

8 & 9 – Two academicians of excellence.

10 – University Nominee
11 – Member Secretary – Principal (ex-officio)

 R 3.2  Term

The term of the members, except the ex-officio member, shall be three years. 

R 3.3  Meeting and its Venue

The Governing Council shall meet at least twice a year.  All such meetings shall be held within the respective college campus.  In the absence of the Chairman, the members can elect a pro-term Chairman from amongst the members present for that meeting.  It shall be the responsibility of the Member Secretary to ensure that the meetings are held regularly and keeps record.

R 3.4 Quorum

The quorum for the meeting shall be 50% of the total members of the Governing Council.

R 3.5 Functions

The Governing Council besides being the supreme administrative authority of the college, shall have the following additional functions:

· To monitor the academic and other related activities of the college

· To consider the recommendations of the Staff Selection Committee

· To consider the important communications, policy decisions received from the University, Government, AICTE/ PCI, etc.

· To monitor the students and faculty development programmes

· To implement  the recommendations of the Governing council
· To pass the annual budget of the college.
·  To approve the income and expenditure of the college annually.
R 4 College Academic Committee 
 R 4.1 Composition

The College Academic Committee (CAC) shall have a minimum of seven members, including the Chairman.  All other members will be nominated by the Chairman.  The constitution of the CAC will be as follows:

Principal of the College – Chairman
All Heads of the departments
Two other senior faculty members of the college 

Officer In-Charge of Academic/Examination Section
The College Academic Committee meetings shall be convened frequently, not less than four times a year and the interval between two consecutive meetings should not be more than three months.

 R 4.2 Functions

· To review the academic and other related activities of the college

· To review the students and faculty development programmes

· To visualize and formulate perspective plans for the development and growth of the college

· To formulate Master Plan for campus development, facilitating implementation of the provision of the perspective plan

· To draw new schemes of development for the college

· To plan for resource mobilization through industry interaction, consultancy and extra-mural funding

· To promote research and extension activities in the college campus

· To promote teaching innovations and student placement programmes

· To plan for sustaining the quality of education, quality improvement and accreditation of the college

· To recommend schemes to promote participation of academic departments in community development activities in the region

· To consider such other activities for furtherance of academic excellence
· To review students attendance /malpractices in examinations.

· To oversee the internal examinations/ evaluation/ recording  
R5 Grievances  REDRESS COMMITTEE

R5.1 Composition 
The composition of the complaints cum Redress committee shall be:

Headed by senior Faculty member
Heads of All departments

Should have at least two senior lady staff members from different department (if available)

Should have at least two senior members from B.C., S.C. or S.T. categories ( If available)
R5.2 Functions

1. To enquire the complaints received from the aggrieved students or staff of the college. Special attention may be given to ragging /exploitation related issues. 
2. To recommend to the principal of the college, the penalty to be imposed.

The Principal upon receipt of the report from the committee shall, after giving an opportunity of being heard to the person complained against, submit the case with the committee’s recommendation to the Governing Body of the colleges.

The Governing Body shall confirm with or without modification the penalty recommended after duly following the prescribed procedure.

R6 Malpractice Prevention Committee
A malpractice Prevention Committee shall be constituted to examine and punish the students who does malpractice/ behaves undisciplined, in examinations. 

R6.1 members of the Committee

The committee shall consists of

Principal

Head of that Department to which the particular examination subject/script belongs.

Head of that department to which the student belongs.

Officer In-Charge of Academic/Examination Section of the college.

R6.2 Duties of the Committee

To conduct the meeting on the same day of examination or latest by next working day to the incidence and impose punishments to the student/staff as per the guidelines prescribed by the University from time to time.

R7  LAND AND BUILDING REQUIREMENT 
 R 7.1 Land:

The minimum requirement of land for a college shall satisfy the prescribed norms as shown in Annexure - 1. The land must be in the absolute ownership and possession of the applicant Registered Society / Trust through a sale deed.  In addition to the above, the Registered Society / Trust shall produce the following documents:

i. Land conversion certificate from the competent authority 

ii. Land use certificate from the competent authority for using the land for educational purpose

 R 7.2 Building:

The building area consisting of academic / instructional area, administrative area, amenities area and residential area shall be as per the prescribed norms as shown in Annexure - 1. 

The academic / instructional area consists of classrooms, drawing halls, laboratories, workshops, computer centre, library, instructional resource centre, seminar hall etc.

The administrative area consists of Principal’s room, visitors lounge, staff room, college office, departmental offices, stores and conference room.

The amenities area consists of canteen, common rooms, rest rooms, recreation centre, hobby centre, gymkhana, alumni association, co-operative stores, health centre, telephone booth, post office, bank extension counter, and offices of NCC, NSS etc.
The residential area consists of student hostels, staff quarters/hostels and guest house. All the buildings shall be designed and built adopting the norms prescribed in the National Building Code and local Building Byelaws, after acquiring the necessary planning and building permissions from the appropriate authorities.  Necessary structural stability certificate for all the buildings / structures shall be obtained from state PWD officials, not below the rank of a Superintending Engineer. Appropriate amenities shall be made available for the convenience of physically challenged students and staff. Sufficient number of fire fighting units shall be provided. Standby generator shall also be provided to ensure uninterrupted power supply to the laboratories and essential services. 

 R 7.3 Staff Residences (optional)
Residential accommodation shall be made available within the campus for the Principal, Heads of Departments, Hostel Wardens, and essential staff including Caretaker, Electrician, Driver, Water supply pump operator, one paramedical staff and Security staff.  

R 8 LABORATORIES AND EQUIPMENT 

Every college shall provide necessary laboratories and equipment prescribed for offering their programmes as stipulated by the university.  This will be based on the recommendations of the respective Board of Studies of the University. The college/institution shall make permanent identification mark of the college (in the form of institute name or symbol) on all equipment and furniture of the institution.
R 9 COMPUTER CENTRE
Every college shall have a computer centre as a centralized service facility for the use of students and staff of the college.  The computer centre shall have computer systems stipulated in norms. Besides the centralized computer centre, individual departments may have their own computer laboratories.  While computing the number of computers in the institution, the computer available in all the laboratories shall be accounted (computers dedicated for machine as data logger etc. shall not be counted as computer).

R 10 LIBRARY 
Every college shall have a central library with books and journals as prescribed and shall also update the library periodically as per the recommendations of the University including setting up a digital library.  The requirements of library are furnished in Norms Annexure -3.
R 11 HOSTELS 
Every college shall provide necessary hostel facilities for its students, both boys and girls, as prescribed and will also consider providing a staff hostel .

R 12. STAFF PATTERN and qualifications
 R 12.1 Staff Pattern

Every college shall have the following categories of staff:

i. Principal, Vice Principal and teaching faculty

ii. Workshop Staff

iii. Technical Supporting Staff

iv. Library and Computer Centre Staff

v. Administrative Staff

vi. Maintenance staff and other Miscellaneous supporting staff
R 12.2 Faculty Cadre
The faculty cadres shall be as follows:

i. Assistant Professor 

ii. Associate Professor 

iii. Professor

iv. Principal

In respect of the requirement of number of Professors, the Principal can be shown as a professor in the Engineering / Technology department concerned. A senior and qualified staff member may be identified as Vice Principal to act/and perform duties of the Principal in the absence of the later for periods less than 15 days. In case the designated Principal is on leave/absence for more than 15 days a qualified Principal should be appointed/deputed to act as the Principal. 
In order to cater to instructional requirements, particularly in specialized subjects, Visiting Faculty may be appointed.  However, the college shall not depend on visiting / part-time faculty on continuous basis in lieu of essential regular faculty.

The visiting faculty should not be included for the calculation of number of full time faculty available in the department concerned. 
R12.3 faculty Qualifications

Qualifications of Principal and other teaching staff shall be as per AICTE as applicable from time to time.

R 12.4 Student: Teacher Ratio
In engineering and Technology colleges, each Department offering a course shall have a maximum student to teacher ratio of 20:1(departments offering UG as well as PG shall have this ratio as 12:1, calculated on total strength of students and teachers) and   it shall not exceed the ratio 15:1 for the entire college excluding the staff and students of departments offering PG programmes. It is desirable to have 10% staff in excess of the above specification to enable a college to sponsor teacher for Staff Development Programmes and to allow teachers to avail leave to which they are entitled. Though the above specified limits are mandatory specific departments such as Physics, English, Mechanical engg. which need more numbers since they have to cater to all departments students and in some cases a specialist is needed thereby sufficiently excess number of staff should be available for congenial learning and training.
The teacher requirement for  Class/ Group sizes of formal teaching shall be as given below:                          
  Theory lecture class                      One teacher for a maximum of sixty students (Class/section)
  Lab. Practical / Workshop            Two teachers for a batch (maximum of 30 students)
                                                        and one teacher for every 15 additional Students or part
                                                        there off
  Drawing /Computer labs              One teacher for a maximum of 20 students or part thereof
  Project work                                 one teacher for Two batches  Each batch with
                                                        maximum 5 students
Other Colleges and courses the staff requirements are in Annexure – 1. 
R 13 FACULTY TRAINING AND DEVELOPMENT 

Teachers shall be provided with opportunities to improve their qualifications through quality improvement programmes.  The opportunities shall be provided for professional training for a period of four weeks in every three years by deputing them to courses offered by the such training programmes as recognized by the University. Training of teachers is expected to contribute both towards their professional development and improvement in career prospects as well as improving their performance as teacher.    
R 14  PERFORMANCE APPRAISALS 
A performance appraisal system for the faculty shall be set-up, well integrated with institutional functioning and this should lead to the identification of individual training and development needs.  This should also enable the identification of faculty members whose performance is outstanding.  Such performance and excellence shall be well recognized and rewarded.  All colleges shall introduce a suitable transparent performance appraisal system 
R15  Feed Back From Students

Feed back shall be obtained from students about the performance of teachers in the form of questionnaire where the student details are optional. The feed back shall be analysed and follow up action shall be taken.
R 16 HEALTH CENTRE 
Every college shall have a health centre with the basic infrastructure to handle emergency medical needs of students and staff and to meet the periodical medical check up.  The centre shall have a medical officer (part-time) and paramedical staff with at least one female member.

R 17 CO-CURRICULAR ACTIVITIES 
Every college shall have offices of NCC / NSS  with qualified staff to maintain such units adhering to the rules stipulated by the appropriate authorities.  They shall co-ordinate their activities with the respective coordinators at the University in respect of their activities and submission of periodic reports.

R 18 NECESSARY AMENITIES 
Every college shall provide well maintained necessary amenities such as Canteen, Students’ Activity Centre, Open Air Theatre, Vehicle Parking Stands, Play Field, Guest House, Co-operative Stores, Transport Facilities for Students and Staff (wherever required), Reprographic Facilities, Telephone Facilities, Drinking Water Facilities and Toilets as stipulated in Norms.

To meet the needs of the guests visiting the institution for official work and the parents visiting their wards, it will be necessary to have a guest house.

There shall be an Estate Office headed by an Estate Officer with adequate supporting staff for carrying out the up-keep and maintenance of the campus.

R 18.1 Facilities for Physically challenged Persons:  

To facilitate the physically challenges persons the college shall provide a ramp in the ground floor and list to reach to the upper floors.
R 19 REGISTERS AND RECORDS 
The college shall maintain the requisite registers and records as specified in Norms.

R 20 INSPECTION FEE 

The college submitting the application for affiliation of academic programme(s) shall remit the inspection fee, as approved by the university from time to time, along with the application towards processing and inspection charges: 

R 21 Fact Finding COMMITTEE FOR AFFILIATION 
Fact Finding Committee for Affiliation of academic programme(s) shall be constituted by the Vice Chancellor.  The Fact Finding Committee shall visit the college and verify the correctness of the particulars furnished by the college in the application and also verify whether all the affiliation conditions laid down by the University are satisfied.  The committee shall submit a report to the University in the prescribed format. The Committee shall have a minimum of 2 members, preferably from among senior faculty members of the University / colleges, or former faculty members of the University / colleges, or experts from the industries / organizations.

In case of exigency a one-man Fact finding Committee may be constituted to verify the compliance report submitted by the college.

R  22 STANDING COMMITTEE FOR AFFILIATION  (SCA)
The Standing Committee for Affiliation (SCA) shall be constituted by the University. It shall consist of 6 members as detailed below:

· Chairman of the committee – Rector
· Registrar

· Director Academic and Planning

· Director of Evaluation

· One of the Principal of Constituent Colleges.
· One of the members of Executive Council of the University
The term for the members of the committee shall be 3 years.

The Standing Committee for Affiliation shall scrutinize the applications received from i) the colleges and ii) the reports received from the Fact Finding Committee for Affiliation and consolidate its recommendations. 

 The SCA may seek further clarification, if necessary, from the fact Finding Committee and / or college/Institution and may make appropriate recommendations on affiliation. The committee shall submit its final recommendations to the Vice-Chancellor. 

R 23 AFFILIATION FEE 
The college shall remit the affiliation (provisional / permanent) fee, at the rates approved by the university from time to time, on receipt of intimation of grant of affiliation (provisional / permanent) from the university:

In the event of withdrawal of affiliation (provisional / permanent) as per the Statutes, the college shall remit fresh affiliation fee as prescribed above for seeking re-affiliation of the same academic programme.

R 24 PROCEDURE FOR SUSPENSION OF AFFILIATION OF AN ACADEMIC PROGRAMME 
The University may suspend the affiliation of any academic programme (Provisional / permanent) in a college, provided the University is satisfied that there are prima-facie evidences after preliminary investigations by an University authorized inquiring committee to verify the authenticity of the complaints received and / or non compliance of statutory or regulations provisions pending final decisions regarding withdrawal of affiliation. During the period of suspension of any such academic programme the college shall not admit fresh students to the said programme.

R 25 PROCEDURE FOR WITHDRAWAL OF AFFILIATION OF AN ACADEMIC PROGRAMME 
The University may withdraw the affiliation (Provisional/ permanent) of an academic programme(s) of a college, for such period that it may deem fit, provided there are proven evidences for gross violation of statutory requirements of affiliation norms and / or the college has conducted itself in a manner which is prejudicial to the interest of the University education as revealed after detailed inquiry conduced by a duly appointed committee by the University. The students on rolls are liable to be transferred to other affiliated colleges as per the directions of the State Government. No fresh students shall be admitted to that particular academic programme (s) by the college. 
26. Affiliation Application and Procedure

The stages involved in affiliation process are furnished in the following sections.

 The institutions seeking affiliation are classified under the following three categories.

1. New Institution: The institution which is established/being established in the present academic year and proposed to start the students’ admissions from the current or immediate next  academic year as the case may be.

2. Existing Institution with/without increase/reduction in  Courses/Intake:  The institution which exists and affiliated to JNT University/JNTUA in previous academic year(s) and seeking the extension of affiliation for the current or immediate next  academic year with or without introduction of new courses or/and increase/reduction in courses/intake to the existing courses when compared to the courses and intake which were affiliated in previous academic year(s).

3. Existing Institution Seeking Permanent Affiliation: The institution which exists and affiliated to JNT University/JNTUA in previous academic years and seeking permanent affiliation (for 3 years/5 years/Permanent) from the current or immediate next  academic year as the case may be.

26.1   Steps Involved in Affiliation Process of JNT University Anantapur
The following stages are involved in granting JNT University Anantapur affiliation to an Institute/College.

1. Submission of application for affiliation

2. Inspection Institute/College Fact Finding Committee for Affiliation (FFCA)

3. Review of Report of Fact Finding Committee for Affiliation (FFCA)

4. Communication of Grant/Rejection of affiliation

5. Appeal for Reconsideration

6. Review of appeal 

7. Final Communication of Grant/Rejection of affiliation

26.1.1  Submission of Application: To obtain the affiliation of the University for a New/existing Institution, the chairperson/secretary of the concerned society or trust shall submit the application hard copy in duplicate along with a soft copy  in the format given in Form AA9n01, AA9E01 or AA9P01 (as the case may be) along with the application processing and inspection fee. The application, in addition to other documents, shall contain AICTE and Govt. approval letters. 
Approval letters from AICTE and State Government are essential for New Colleges/Institutes to apply for affiliation. Whereas Existing institutions may apply for University affiliation pending approvals from AICTE and State Govt. for the current academic year and grant of JNTUA affiliation will be conditional in such cases.  
26.1.2 Inspection by fact finding committee for affiliation (FFCA):  After scrutinizing the application and satisfying the completeness of the application and standards required as per JNTUA norms, a fact finding committee for affiliation (FFCA) will visit the institution and submit the report.  For new institutions applications will not be considered without AICTE and State Government approval letters. Existing institution may apply even pending AICTE and State Government approval letters for the current academic year.  For existing institutions with or without AICTE and State Government approval letters for the current academic year, FFCA conducts the inspection.  After satisfying the University standards the colleges/institutions without AICTE and State Government approval letters will be granted conditional affiliation.  The colleges with AICTE and State Government approval letters and satisfying JNTUA standards will be granted normal affiliation. 
                              At the time of visit, the institution seeking affiliation shall present the documents/files and show the Physical facilities to the FFCA as per the norms furnished in indifferent forms. Based on the details furnished in the application, examination of the documents and Physical facilities and interaction with Staff and students (if available) the FFCA will submit the report.

26.1.3  Review of Report of Fact Finding Committee for Affiliation (FFCA):   The report submitted by the FFCA will be critically examined by the Standing Committee for Affiliation (SCA) of the University. SCA shall submit its recommendations to grant or not to grant affiliation to an institution or course(s) in an institution.  In case the committee recommends for not to grant affiliation to any institution the SCA shall furnish the reasons for not recommending the course(s) or institution for affiliation and deficiencies of the institution which need to be improved before considering for grant of affiliation. If an institution is rejected for affiliation, (for a set of courses or for the institution as whole) the SCA shall indicate clearly whether another visit is required. Then the college will have to appeal for reconsideration and another visit of the committee and further processing will be taken up Physical facilities.

26.1.4  Communication of Grant/Rejection of affiliation:  Based on the recommendations of SCA the University communicates the Letter of Grant of Affiliation (LGA) or a letter of rejection indicating the deficiencies of the institution which need to be rectified before applying for the reconsideration for affiliation. The rejection letter shall indicate the need/ no need of another visit of FFCA for reconsideration.  

26.1.5 Appeal for Reconsideration:  The institution which is unable to get the “Letter of Grant of Affiliation” (LGA) wish to appeal for reconsideration, they can do so by rectifying the deficiencies indicated by the University. In such case they need to pay once again the application processing fee. In case the SCA recommends for re-inspection, the institution also need to pay once again the inspection fee.  Appeal for reconsideration shall be made on plain paper clearly indicating the Name and address of the Institution and the society and explaining the reasons for reconsideration. The appeal shall include the copy of rejection letter which indicates the deficiencies. Appeal for reconsideration shall be made within one month from the date of Rejection letter in case the institution wants it to be considered for the same academic year. Other wise their appeal will be considered for the next academic year.

26.1.6 Review of the Appeal:  Appeal received from the institution for reconsideration will be presented before the SCA After the review, if necessary another fact Finding Committee for Affiliation (FFCA) may visit the institution for review. Based on the examination of deficiencies listed in the report of the first FFCA and compliance report and the recommendations of the second FFCA (if available) the final recommendations will be made by the SCA on the grant of affiliation to the institution. 

26.1.7  Communication of Final letter of Grant of affiliation or Deficiencies:  Based on the recommendations of the SCA the University communicates the letter of “Grant of affiliation” or the letter of deficiencies.

Annexure -1

Norms of Requirements for According Affiliations 
Note: To introduce new Post graduation degree course(s) in Engineering & Technology/ Pharmacy/Architecture/ Planning, at least two batches of  under graduate students should have successfully passed from the relevant department(s) of the institution.  

In case of a New institution, all the facilities and staff required for the First year class work, of all branches with the sanctioned intake, shall be made available in all respects and the action plan for arranging infrastructure, space and equipment of laboratories and staff required for the following years shall clearly be presented. The master plan shall provide the facilities as per the following Norms and shall be achieved before the First batch of students enters into final year of the course. 

REQUIREMENTS
1. LAND

	S.No
	Class of Institutions
	Requirement of Land (in acres)

	
	
	Metro / State Capital-
City Corporation limit only
	Others



	
	
	Co-education
	Women

 only
	Co-

education
	Women

 only

	1.
	Engineering & Technology
	5.0
	4.0
	10.0
	5.0

	2.
	Pharmacy
	0.5
	0.4
	 2.5
	1.25

	3.
	MBA and/or MCA
	        2.0
	1.6
	      5.0
	2.5


Note:  Wherever the land requirement is less than 5 acres, the entire land area shall be in single piece and contiguous, and for others land shall not be in more than 2 pieces with main institutional buildings on a plot not less than 60% of total land requirement and contiguous.

Any area, which is not covered under Municipal Corporation limits of Metro City / State Capital, shall be categorized as others.

2. BUILT UP AREA (Per Student as per Sanctioned Strength)


Any building more than Three floors should have a lift/escalator facility.

The examinations should be conducted in not more than two floors and in one building only

	S.
No
	Class of Institutions
	Minimum Requirement (in sq.m)

	
	
	Instructional Area (Carpet Area)
	Administrative Area* (Carpet Area)
	Amenities Area (Carpet Area)
	Circulation and other Area**
	Total Built up Area

	1.
	Engineering & Technology
	6
	1
	2
	2.7
	11.7

	2.
	Pharmacy
	9
	1
	2
	3.6
	15.6

	3.
	MCA
	4
	1
	2
	2.1
	9.1

	4.
	MBA/MBA&MCA
	5
	1
	2
	2.4
	10.4


*Administrative area includes Principal's Room, Strong Room, Reception, Main Office, Maintenance office, Faculty seating rooms, store, office equipment room, etc. 
** Circulation and other areas include toilets, corridor, staircases, common area, etc. 

3. DETAILS OF INSTRUCTIONAL AREA (CARPET AREA)
	S.No
	Class of Institution
	Drawing Hall
	Area of Computer Centre (sq.m)
	Library
	Laboratories / Workshops
	Area of Examination Branch (sq.m)

	
	
	No of Halls
	Area of Each Hall (sq.m)
	
	No of Rooms
	Area (sq.m)
	Total Area of Labs (sq.m)
	Total Area of work shops (sq.m)
	

	1
	Engg. & Tech
	1
	175
	150
	1
	400
	10sqm/student*
	900
	300

	2
	Pharmacy
	-
	-
	75
	1
	150
	1450
	100 (museum)
	100

	3
	MCA
	1**
	50
	150
	1
	100
	150
	-
	***

	4
	MBA
	3**
	50
	150
	1
	100
	
	-
	***


* For the total number of students expected to conduct the laboratory (as per sanctioned strength) at a given time. Example if the number of students conducting the laboratory at given time is 30 (say half of the class) then the required laboratory space shall be 300sq.m.

** Conference / Seminar Rooms

*** These courses shall be offered in an Engineering/Technology college hence no separate examination branch is necessary for these courses and if they are stand alone then 100sq.m is necessary.

Class Room Requirements

Note:  1) Not More than 60 students are permitted for a class Room.

           2) If the intake of a branch/course is more than 60 it should be divided into a number of sections such that in each section the number of students does not exceeds 60.

           3) The area of a class room shall provide with a minimum area of 1.1 sq.m /student and a Drawing hall with 2.5 sq.m/student for the sanctioned strength of the class.

Number of Class Rooms: As many no. of Branches or sections for the first two years and thereafter no. of branches or sections x duration of course in years x 0.80.
4. COMPUTERS REQUIREMENT (for all the students in the institution as per the sanctioned strength)

	S.No

	Particulars
	Requirements

	
	
	Under Graduate Degree of Engg / Tech
	Pharmacy 
	MCA / MBA

	1
	No. of Computer Terminals
	Terminal-Student Ratio = 1:4
	Terminal-Student Ratio = 1:6
	Terminal-Student Ratio = 1:2

	2
	Hardware Specification
	P4 Processor
	P4 Processor
	P4 Processor

	3
	No. of terminals on LAN / WAN
	50% of No. of Terminals
	50% of No. of Terminals
	50% of No. of Terminals

	4
	Relevant Legal Software
	At least 2 (two) system software packages.

At least 8 (eight) Application software Packages.
	At least 2 (two) system software packages

At least 4 (four) Application software Packages.
	At least 2 (two) system software packages

At least 4 (four) Application software Packages

	5
	Peripheral(s)
	Printer: Computer Terminal Ratio= 1:10
	Printer: Computer Terminal Ratio= 1:10
	Printer: Computer Terminal Ratio= 1:10

	6
	Internet Facility
	Required
	Required
	Required


5. LIBRARY

	S.No
	Class of Institutions
	No. of Books for Technical Subjects
	No. of Books for Sc. & Humanities (Volumes)
	No. of Journals
	Full time Librarian (Number)
	Photo Copier (Number)

	
	
	No. of Titles
	No. of Volumes
	
	
	
	

	1
	Engg & Tech
	250 per course
	1000 per course
	1000
	12 per course
	1
	1

	2
	Pharmacy
	150
	1500
	500
	15
	1
	1

	3
	MCA
	150
	500
	250
	12
	1
	1

	4
	MBA
	150
	2000
	250
	30
	1
	1


Note:
1. Every year for each course a minimum of 200 volumes with 20 titles of books need to be added.

2. Sufficient Furniture should be available to cater to the requirement for minimum of seating capacity for 25% of total intake. 

3. Library shall be kept open for students and staff for not less than 8 hrs / day on all working days.

6.   Examination Branch

Examination branch of the institution shall have the following:

	S.No.
	Facility
	Number

	1
	Computers (P-IV) or higher
	3

	2
	Printers (at least one of them shall be laser Printer)
	2

	3
	Photo Copying Machine
	1

	4
	UPS (with 1 Hour back up at least to support 1 computer and a laser printer to support )
	1

	5
	Phone (without fax)
	1

	6
	Phone -Fax. Machine
	1

	7
	Internet Facility
	

	8
	Confidential Room for Question paper preparation/Data processing/Valuation etc.
	1


For area of Examination branch see Table 3

            The university examinations should be conducted in not more than two floors and in one building only

7. FULL TIME FACULTY (APPOINTED)

	S.No
	Class of New Institutions
	Principal / Director
	Faculty / Student Ratio*


	No of Technical Supporting Staff

	1
	Engg & Tech
	1
	1:15
	1 Lab Assistant for each Lab.

+ 6 Maintenance Staff for the Inst.

	2
	Pharmacy
	1
	1:15
	1 Lab Assistant for each Lab.

+ 2 Maintenance Staff for the Inst.

	4
	MBA / MCA
	1
	1:15
	1 Lab Assistant for each Lab.

+ 2 Maintenance Staff for the Inst.


· Faculty means Permanent faculty including Principal/Director.  The faculty student ratio shall not be less than 1/20 (1:20) for each of the department offering the course. 

· Departments offering UG and PG shall have this ratio as 1:12, including the students and teachers of the UG and PG Programme. 
· Recruitment of 50% of the Teaching staff should be ratified by the University 


(Not essential for Minority institutions)

7. Other Requirements 

	S.No
	Description
	Minimum Requirements as per Norms

	
	
	Engg/Tech
	Pharmacy
	MCA or MBA 

	1
	All weather Approach Road
	Minimum 4m wide
	Minimum 4m wide
	Minimum 4m wide

	2
	Potable water Supply system
	600 Lt/Day
	120 Lt/Day
	120 Lt/Day

	3
	Electrical Generator
	25 KVA
	5 KVA
	5 KVA

	4
	Students Canteen
	100 Sqm
	100 Sqm
	100 Sqm

	5
	Students Common Room
	100 Sqm
	100 Sqm
	100 Sqm

	6
	Hostel: Boys

             Girls


	25% of students (boys)

50% of students (girls)
	25% of students (boys)

50% of students (girls)
	25% of students (boys)

50% of students (girls)

	7
	Principal’s Quarters
	140 Sqm
	140 Sqm
	140 Sqm

	8
	Digital Library
	Two Computers + 

Library Networking + Multimedia Facilities
	One Computer + 

Library Networking + 

Multimedia Facilities
	One Computer +

 Library Networking + 

Multimedia Facilities

	9
	Quarters for Faculty
	16 X 80 Sqm
	4 X 80 Sqm
	4 X 80 Sqm

	10
	Guest House
	200 Sqm
	80 Sqm
	80 Sqm

	11
	Play Ground : Adequate

	12
	Placement and Training Cell

	13
	Health Care Centre

	14
	  Special Provision for Physically challenged persons in the design of building (i.e. Ramp, Lift  etc.)

	15
	Co-operative Stores

	16
	Bank

	17
	Post Office

	18
	Vehicle availability (24Hours) for emergency needs of  Staff and students

	19
	Notice Boards to display Details of Examination, attendance, Class Time Tables, Sports etc.


Note: Areas, wherever mentioned above, are desirable carpet Area requirements.

Norms for Students Hostels
If the college is located within 20 km. of a big city, hostel accommodation will be provided for 25% of boys and 50% of girls on enrolment.  In case of other locations, hostel accommodation will be provided for 50% of boys and 100% of girls on enrolment.

The boys’ hostel will be made as a unit for 120 students while there is no minimum for a girls-hostel unit.  The first year students will be accommodated in triple seated rooms while others will be given single seated rooms.  The norms for the room areas will be as below:

Carpet area (sq.m)

Single room






   
9

Triple seated room





 
20

The other building space needed in a hostel unit will be as per norm given below:

Carpet area (sq.m.)

Kitchen and Dining Hall





200

Indoor games cum Common hall




150

Medical room






  
50 (for all hostels)

Canteen







 50

Warden office






  
18

Guest rooms (2 nos.)





  
18

8. Good Practices

1) Students Feed Back and evaluation of Teachers Performance

2) Performance Appraisal System for Teachers

3) Quality improvement Programme for Teachers

4) Visiting Faculty and guest lecturers

The Norms for  M.Tech./M.Pharm programmes 
Essential requirements for applying 
Two batches of students in the relevant discipline must have passed out with JNTU/JNTUA norms and standards for UG programme having been fulfilled. 

One programme from one department per year shall be considered for Affiliation. 

Intake may not exceed 18 when first approval is given. 

Intake may be enhanced to 25 subsequently, based on the development of infrastructural facilities. For the introduction of each post graduate course the following aspects need to be satisfied.

The department proposing to offer PG programme shall have the following for each course

1.  Built Up Area:  2 class rooms to accommodate 25 students in each class room. Sufficient teaching staff room facilities with area of 20 Sq.m. per a staff member.  Seminar room with OHP/LCD, 100Sq.m, Hostel facilities are preferable. 

2.  Laboratory Facilities: Laboratory for the discipline of Engineering for which application is made must be well equipped for first year of the programme as per JNTU syllabus. If a laboratory needs to be established for the sake of a PG programme shall be with an area of 100 Sq.m, which at the end of the first year must be improved with facilities for second year to take up the project work. 
3.  Library:

The department shall have the departmental Library in a minimum of 100sqm area.  This library shall be in addition to the central library of institution.
Research Journals -
10 no. in each of specialization. 

Totally 100 titles and 500 volumes for each PG programme in the department covering all the topics in the syllabus Text Books in each of the topics  at least 2 books and 2 reference books 

 25% of the books must be of the latest publication during the last 5 years.
 There shall be addition of 10 Titles and 100 books per course every year to the library. There shall be addition of 100 volumes and 10 Titles every year/PG Course.

Photocopying facility, video projection facility shall be available in the library. 

4. Faculty :- 

      2 Professors, 2 Associate Professors and 4 Assistant Professors (Sharing UG load) 

or

      1 Professor, 3 Associate Professors  and 4 Assistant Professors (sharing UG load) 

 Faculty Student ratio (including the students and teachers of the UG and PG Programme) of the department shall be 1:12.

Annexure – 2    Limits for Intake
The minimum and maximum limit for the number of courses and intake in each course as well as total intake of an institution is decided on the policies of AICTE / State Government while the affiliation is based on the facilities made available and the successful performance of the institution during the past years. The following is the allowable pattern


For any course minimum intake will be 30 and minimum number of courses offered is 3 for Engineering and/or Technology courses. If more than 60 are in a course then Two sections are to be conducted (with equal number).
	Year of establish-ment
	Engineering and /or Technology Institutions
	Engineering and /or Technology Institutions with MBA or/and MCA

	
	Engineering/ Technology  Courses
	Engineering/ Technology  Courses+ MBA+MCA

	
	Maximum Number of Courses
	Maximum Intake for the Institution
	Maximum Number of Courses
	Maximum Intake for the Institution

	First Year (Women)
	4
	240
	4+0+0
	240

	
	5
	300
	5+0+0
	300

	Second Year
	5
	300
	5+ MBA and/or MCA
	300+ (60 and/or +60)

=420

	Third Year
	6
	360
	6+ MBA and/or MCA
	360+ (60 and/or +60)

=480

	Fourth Year
	6
	420
	6+ MBA and/or  MCA
	420+ (60 and/or + 60) and 60 of MBA or MCA

=600

	Fifth Year
	6
	420
	6+ MBA and/or  MCA
	420+ (120 and/or +120)

=660

	Sixth Year
	*
	*
	*
	*


	Year of establish- 

ment
	Pharmacy Institutions
	Management and/or Computer Institutions

	
	Maximum Number of Courses
	Maximum Intake for the Institution
	Maximum Number of Courses
	Maximum Intake for the Institution

	First Year
	1
	60
	1
	60

	Second Year
	1
	60
	1+1
	120

	Third Year
	1
	60
	1+1
	180

	Fourth Year
	1
	60
	1+1
	240

	Fifth Year
	1
	60
	1+1
	240

	Sixth Year
	*
	*
	*
	*


Note: To start a Post graduation degree course in Engineering & Technology/ Pharmacy, at least two batches of students should have successfully passed from the relevant departments of the institution.

	
	M.Tech.
	M.Pharm.

	Year of establishment
	Maximum Number of Specialisations
	Maximum Intake for the Institution
	Maximum Number of Specialisations
	Maximum Intake for the Institution

	Seventh Year
	2
	18 x 2 =36
	1
	10

	Eighth year
	3
	25 x3 =75
	2
	10 x 2=20

	Ninth year 
	4
	25 x4 =100
	3
	10 x 3 =30

	Tenth Year
	5
	25 x5 =125
	3
	10 x 3 =30

	Eleventh Year
	6
	25 x6 =150
	4
	10 x 4 =40

	Twelfth year
	*
	*
	*
	*


For other courses such as Pharm. D , Pharm. D (Post Baccalaureate), Hotel Management will be notified later.
Annexure -3
Courses considered for affiliation: 
B.Tech, M.Tech, B.Pharm, M.Pharm, MCA, MBA

The List of JNTUA approved specializations in B.Tech and M.Tech courses for which the affiliation is being granted is presented below:

 B.Tech, M.Tech and M. Pharmacy Courses Approved by JNTUA for Affiliation

	(a) List of the B.Tech. Specializations:

	1. Bio-Medical Engineering

	2. Bio-Technology

	3. Civil Engineering

	4. Computer Science and Engineering

	5. Computer Science and Systems Engineering

	6. Electrical and Electronics Engineering

	7. Electronics and Communication Engineering

	8. Electronics and Computer Engineering

	9. Electronics and Control Engineering

	10. Electronics and Instrumentation Engineering 

	11. Information Technology

	12. Mechanical Engineering

	

	13. B.Pharm

	14. Pharma.D

	(b) List of the M.Tech. Specializations:

	1) CAD/CAM

2) Computer Science

3) Computer Science and Engineering.

4) Digital Electronics and Communication Systems

5) Digital Systems and Computer Electronics

6) Electrical Power Engineering.

7) Electrical Power Systems

8) Embedded Systems

9) Machine Design

10) Power Electronics

11) Software Engineering

12) VLSI Systems Design



	(c) List of the M. Pharmacy Specializations:

	1.  Pharmaceutics

	2. Pharmacognosy

	3. Pharmacology

	4. Pharmaceutical Analysis and Quality Assurance


And any other course approved by the university from time to time.

Annexure -4
Registers and Records To be shown to Fact Finding Committee for Affiliation

(vide Section 2.16)

The college shall maintain and make available the following Registers, Records and Documents as and when demanded by the University:

1. Original Documents showing Qualifications and Experience of Principal and staff
2. Department wise faculty profile

3. Record of students (programme wise)

4. Department wise Non-Teaching Staff Profile

5. Academic performance record of students (programme wise)

6. Copy of Regulations, curriculum and syllabi (programme wise)

7. Record of Research / Consultancy / Extension activities (department wise)

8. Record of student projects (UG, PG & Ph.D)

9. Record of Achievements, Award and Recognition (department wise)

10. Master time table and Academic calendar

11. Indent (order Book) for all purchases.

12. Stock register separately for equipment, computers, consumable, furniture, tools and plants

13. Accession register for library

14. Register of admissions and dropouts / withdrawals

15. Register of attendance and assessment record (programme wise) of the student.

16. Attendance for teaching and non-teaching staff

17. Year-wise audited statement of accounts of the college .

18. Record of scholarships / fellowships / financial assistance for students

19. Cash book of the college

20. Aquittance register

21. Fee receipt books (including counterfoils)

22. Advertisement for recruitment of faculty members

23. Minutes of the meeting of Staff Selection Committee 

24. Appointment / offer letters issued to faculty members

25. Joining report of staff members

26. Funds position / bank certificates / FDR copies to indicate financial stability

27. Minutes of the meetings of the Governing Body of the college

28. Minutes of the meeting of the College Academic Committee.

29. Minutes of the malpractice committee.

30. Minutes of the grievances  Redress cell

31. Book of Transfer certificate (including counterfoils)

32. Examination Register/Documents

(a) List of marks sent to University

(b) Answer books of internal examination

(c) Laboratory examination papers

(d) Records of the malpractice cases and the details of the action taken

33. Student laboratory records

34. Performance appraisal record of staff

35. Feed back records obtained from the students and the follow up action taken by the administration.

36. Any query received from the university and the follow up action of the college.

37. Minutes of the meetings of the Registered Society / Trust of the college

Form AA9N01
 Application Form for seeking affiliation by New Colleges/ Institutions
Degree level courses in Engineering/Technology/Pharmacy/ MBA/ MCA
1. Name & Address of the Proposed College

	Name in Short 
and

in full form
	
	Phones 
with 
STD
	

	
	
	
	

	Full Postal Address
	
	
	

	
	
	Fax
	

	Pin code
	
	E-mail


2. Information on Establishment of the Institution 

      a.   Proposed year of starting of the Institution


    :

b.
Date on which first approval was accorded by the AICTE/PCI :

c.   Date on which the State Government permitted

     :

      d.   Whether the proposed institutions status is General/ Minority/ Women : 
3. Details of Affiliation fee remittance 
	Drawee Bank 
	DD No.
	 Date of issue
	Amount (Rs)

	
	
	
	

	
	
	
	


4. Details of the Head of the Institution (Principal):
	Name in short and full form
	
	Age &
 D.O.B
	

	
	
	Phones 
With
 STD
	(0)

(R)
(P)

	Designation
	
	
	

	Highest Qualification 

Full details
	
	
	

	
	
	Fax
	

	Date of Taking charge
	
	E-mail

	Employment Immediately before present assignment
	


5. 
Name & Address of the Society

	Name in Short and

in full form
	
	Phones with STD
	

	
	
	
	

	Full Postal Address
	
	
	

	
	
	Fax
	

	Pin code
	
	E-mail


6. 
Name & address of the main contact person of the Society –(Chairperson/Correspondent/ Secretary )
	Name
	
	Phones 
with STD
	

	designation
	
	
	

	Edn.Qlfns 
	
	Fax
	

	Address with Pin 
	
	E-mail
	


7. 
Details of other activities of the Society/trust

	In and adjacent to the Land allocated for the college
	

	
	

	
	

	In the same village, Municipality etc
	

	
	

	Else where 
	

	
	

	
	


8. Land and Buildings details of the College

     a. Land Location :

       (Rural/Municipality /Municipal Corpn. Limits/ Metropolitan City)

     b. Total Area of land (in acres):
       (Made available exclusively for the Institution without any other structures, utilities) 

     c. Rough sketch of shape of the land with approach road 

    ( From the Survey Field maps)

     d. Title deed details of the Land held by the society and allocated for the college
	S. No
	Doc. No. and Date
	Rev. Div.-S.R.D and Survey No. 
	Area in Acres

	
	
	
	

	
	
	
	

	
	
	
	


9.  Built up area

	S. 

No
	Particulars
	Available 

Area(sq.m)
	Date of completion of construction

	1
	Instructional Area (Carpet Area)
	
	

	2
	Administrative area (Carpet Area)
	
	

	3
	Amenities area (Carpet Area)
	
	

	4
	Circulation and other area*
	
	

	Total
	
	


* Circulation and other areas include Corridor, toilets, staircases, common area etc.

10. Courses with specialization for which affiliation is sought, with intake.

	S. No
	Name of the Degree/course in full form followed by short form
	Intake

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


11. Details of Number of Full time Teaching staff appointed (including Principal)
	Department
	Designation
	No. of Staff members
	No. holding  First class graduation or higher
	No. holding First class PG or higher

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Others-        English
	
	
	
	

	                 Mathematics
	
	
	
	

	                 
	
	
	
	

	
	
	
	
	

	                                     Total
	
	
	


12. 
Details of Laboratories (with No. of Experiments and floor area in sq.m)

	S. No
	Name of the laboratory
	Floor area (sq.m)
	No. of working Computers with audio, software 
	Courses for which the lab. 
is to be used and No. of students working/per week

	1. 
	English Language 
	
	
	

	2.
	Computer labs
	
	
	

	3.
	Drawing Hall
	
	No. of Drg. Tables:
	


	S. No
	Name of the laboratory
	Floor area (sq.m)
	Experiments
	Courses for which the lab. 
is to be used and No. of students working/per week

	
	
	
	Total No.
	No. per 

cycle-  session
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


13. 
List of members of Non-teaching staff, supporting staff and office staff:

	Department/ laboratory (for each lab separately)
	Designation Technicians/

computer operators/ attenders etc
	No. of Staff members
	No. holding  diploma or higher

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Others  Secretarial 
	
	
	

	             College office
	
	
	

	
	
	
	


14.
Library Details:
    
a. Type of library General/Digital Library

:

b. Qualifications of the Librarian



:

c. Number of Supporting Staff



:

d. Total Number of Titles of Books


:

e. Total Number of Volumes of Books


:

f. No. of  Titles of Technical / Professional Journals
:

g. e-journal subscription details if any


:

h. Seating Capacity of Library



:

i. Reprographic/Photostat facility



: 

j. Working Hours of library



:

  k.    Any Innovation/ speciality-give details 

:
15.
Central Computer centre/s:

	S.

No
	Hardware specifications
	No. of stand alone Computers
	No. of Computer Terminals
	No. of stand alone Computers on LAN/WAN
	No. of Computers terminals on LAN/WAN

	1
	
	
	
	
	

	2
	
	
	
	
	

	
	
	
	
	
	


Details of  soft ware procured and installed



:
No. of  Peripherals / Printers





:

Internet accessibility (in Mbps/kbps & Hours)


:

16.
 Academic/Examination Section
a)
Details of Officer/s in charge identified:

b)
No. of supporting Non-Teaching Staff:




c) 
Details of Equipment procured and installed for EDEP Examination:

        i) No. of Computers with internet facililty:          
       ii) No. of Printers:

      iii) Phones with Fax:      

      iv) Photo copying (Xerox) equipment details:
17.  Total No. of computers purchased and used in the Whole college

	S.

No
	Name of the lab/dept./office/section/lib etc
	Hardware specifications
	No. of Computers

	
	
	
	stand alone
	on LAN/WAN
	Internet connected

	1
	
	
	
	
	

	2
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	                                                     Total
	
	
	


18. Instructional Area  (with necessary furniture and equipment as the case may be)
	Particulars
	Number of Rooms
	L x B x H of the room in m
	Clear Carpet area of 

Each Room (sq.m)

	Class Rooms
	
	
	

	
	
	
	

	Drawing Hall/ museum
	
	
	

	Computer  Centre/ museum
	
	
	

	Library
	
	
	

	All Laboratories
	
	
	

	Workshops
	
	
	

	Grand Total
	


19. Hostel accommodation details: 

      a. Land Location :

      b. Total Area of land (in acres):

      c. No. of  Buildings and No. of  Floors:
      d. Total floor area in sq.m:

      e. Whether internet is provided

      f. Rough sketch of shape of the land with approach road
	S. No
	Name of the Hostel for boys / Girls
	No. of Rooms
	L x B x H of the room in m
	No. of inmates per room
	No. of inmates per mess
	No. of inmates per toilet/ bath
	No. of inmates per computer 

	1. 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


20.
Details of Fee being collected from students (In all forms/under all heads)
	S.

No


	Title of Fee


	Frequency (Monthly/per Semester/Annual Year/Entire Course)
	Amount (Rs.)
	Principals bank A/C No. to which credited

	1
	Tuition Fee-conv. quota
	
	
	

	2
	Tuition Fee-NRI/Mgmt. quota
	
	
	

	3
	Special Fee (item wise)
	
	
	

	4
	Hostel fee
	
	
	

	5
	
	
	
	


21. 
Whether the Institution is sharing its facilities / premises with any other Institution , If yes, Give details 

Name and address of the other Institution you are sharing: 
Details of Sharing:  Campus/Buildings/Laboratories/Faculty/others (specify)

Details on the following items may be furnished in convenient form
22. Drinking water facility for students/staff (in litres/day)
23. Potable water source/arrangement for the requirements of the college
24. Power supply and Capacity of Generator
25. Sports and games facilities
26. Approach Roads
27. Mode of Transport to reach the institute
28. Students Canteen

29. Common Rooms for boys, girls and staff
30. Staff quarters

31. Health Care Centre

32. Guest House

33. Conference Hall

34. Co-operative Stores 


35. Nearest Bank services
36. Nearest Post office with Pin
37. Any other proposals of good practices
Details to be appended to the application
Copies of the following attested by College Principal / Chairman of Trust as the case may be

1. First Approval letter of AICTE / PCI.

2. First Affiliation granted by JNTU.

3. The status (General / Minority / Women) grant by the State Govt.

4. Date of Birth, Educational, Employment experience of the Principal 

5. Society Registration Certificate.

6. Land sale deed and usage conversion certificate.

7. Master plan of infrastructure development as given in the Detailed Project Report. Marking the areas of completed construction, incomplete construction and yet to start construction.

8. Chartered Accountants Audit Report of the trust for the financial year 2008-09.

9. Details of Teaching faculty identified department wise separately in the format given below

Name of the Department:

	Photograph
	Name of the Staff Member & 

Contact No.
	Qualifications with

Specialization if any
	Teaching Experience

 in years
	Names of Subjects handled in the past 5 years with no. of times handled

	
	
	
	
	

	
	
	
	
	


DECLARATION 
Certified that: 
a. No other University has been approached for affiliation of the institute/courses mentioned in this application.
b. The building and premises in which the institution is functioning is not being / will not be utilized for any other courses/ programmes which are not approved by the State Govt. / JNTUA.
c. All Courses are and will be conducted as per norms, standards and guidelines of the JNTUA and follow all the rules and regulations of the university as specified from time to time.
d. The teaching faculty and staff will be recruited as per qualifications and experience as laid down by the AICTE/JNTUA.
e. The AICTE scales of pay and allowance will be / have been granted to the teaching faculty.
f. The admissions will be made on merit and as per State Govt. and JNTUA admission guidelines and no capitation fee or donation of any kind will be charged for admission.
g. The tuition and the other fee will be charged within the criteria prescribed by the Competent Authorities (Admissions and Fee Regulatory Committee of the State Govt.).
h. The accounts of the institution are being maintained as per the provisions of relevant statutes and a Chartered Accountant audits.
i. All the money transactions collection of different fees, payment of salaries, disbursement of scholarships etc will be done through bank only and transparency will be maintained.
We solemnly declare that no information has been wilfully with held and that all the information provided in this application form is true. If any information is found to be incorrect or false, we understand that this proposal shall be liable for rejection or any action by JNTUA. 
Name and Signature of the 


Name and Signature of the 
Chairperson of the Society

      


Secretary of the Society
FORM AA9N02
Records/Data to be shown to the Fact Finding Committee for affiliation

(Only for New Colleges)

1.
The original registration of the Trust / Society according to Societies Act.
2.
Evidence of other activities of the Trust / Society in or outside the proposed land for the new institution.
3.
Latest Bank Statements and Fixed Deposits showing the financial status of the Trust.

4.
Latest Approval letter from AICTE.
5.
Latest Approval letter / order from Government.
6.
A Detailed Master Plan for the future development of the Institutional infrastructure,  complete with details of plinth area, including area of Laboratories, Class rooms, Drawing Halls, Workshops, Library, etc.
7.
Original Land Documents


a) Sale deeds.


b) with certificate for educational use issued by local authorities.

8.
Appointment letter, Duty report letter and Original Educational and Employment 
Certificates of the Principal and Teaching Faculty.
9.
Appointment letters and reporting letters of the other staff members.
10. 
Attendance Registers of the staff members (Teaching and Non-teaching)
11. 
Salary Aquittance Register of the Staff members (Principal, Teaching and Non-teaching).

12.       Bank accounts opened in the name of the Principal and their details

13.       Proof of showing payment of salaries through bank.
14. 
Stock Register of Laboratory, Library and other stock such as generator, sports kits with the proofs, which indicate that the payments are made (receipt from the supplier etc.)
15. 
Licenses of Softwares procured.
16.
A set of latest Syllabus Books (of  JNTU) for the proposed courses at your Institution

FORM AA9E01

Application Form for the Colleges SEEKING AFFILIATION
(For Existing Institution with or without  increase/reduction in  courses/intake) 

of  Degree level courses in Engineering/Technology/Pharmacy 
Including Existing and new PG courses in M.Tech/M.Pharm/MBA/ MCA.

1. Name & Address of the College                           1a. College Code :
	Name in Short and

in full form
	
	Phones
 with 
STD
	

	
	
	
	

	Full Postal Address
	
	
	

	
	
	Fax
	

	Pin code
	
	E-mail


2. Information on Establishment of the Institution 

      a.   Year of starting of the Institution


    

:

b.
Date on which first approval was accorded by the AICTE/PCI 
:

c.   Date on which first affiliation was accorded by the JNTU 

:
d.   Date on which the State Government permitted variations

:

      d.  Whether the institutions status is General/ Minority/ Women

: 

3. Details of Affiliation fee remittance for 2009-10

	Details of fee
	Drawee 

(on whom)
	Drawee Bank
	DD No./ Dated
	Amount (Rs)

	Appl. Proces. and Inspe. Fee
	
	
	
	

	Hostel recognition fee
	
	
	
	


3.a Details of Affiliation fee remittance for 2008-09

	Details of fee
	Drawee 

(on whom)
	Drawee Bank
	DD No./ Dated
	Amount (Rs)

	Affiliation fee
	
	
	
	


3b. Details of Affiliation fee remittance for the past years

	Academic year 
	Details of fee
	Drawee 

(on whom)
	Drawee 
Bank 
	DD No./
 Dated
	Amount (Rs)

	2008-09
	Appl. Proces. & 
Inspe. Fee
	
	
	
	

	2007-08
	Affiliation fee
	
	
	
	

	2007-08
	Appl. Proces. &
 Inspe. Fee
	
	
	
	

	2006-07
	Affiliation fee
	
	
	
	

	2006-07
	Appl. Proces. & 
Inspe. Fee
	
	
	
	

	2005-06
	Affiliation fee
	
	
	
	

	2005-06
	Appl. Proces. & 
Inspe. Fee
	
	
	
	

	2004-05
	Affiliation fee
	
	
	
	


4. Details of the Head of the Institution (Principal):

	Name in short and full form
	
	Age & D.O.B
	

	
	
	Phones with STD
	(0)

(R)
(P)

	Designation
	
	
	

	Highest Qualification 

Full details
	
	
	

	
	
	Fax
	

	Date of Taking charge
	
	E-mail

	Employment Immediately before present assignment
	


5. Name & Address of the Society

	Name in Short and

in full form
	
	Phones with STD
	

	
	
	
	

	Full Postal Address
	
	
	

	
	
	Fax
	

	Pin code
	
	E-mail


6.   Name & address of the main contact person of the Society 
–(Chairperson/Correspondent/ Secretary )
	Name
	
	Phones with STD
	

	designation
	
	
	

	Edn.Qlfns 
	
	Fax
	

	Address with Pin 
	
	E-mail
	


7. Details of other activities of the Society/trust

	In and adjacent to the Land allocated for the college
	

	
	

	
	

	In the same village, Municipality etc
	

	
	

	Else where 
	

	
	

	
	


8. Land and Buildings details of the College

     a. Land Location :

       (Rural/Municipality /Municipal Corpn. Limits/ Metropolitan City)

     b. Total Area of land (in acres):

       (Made available exclusively for the Institution without any other structures, utilities) 

     c. Rough sketch of shape of the land with approach road 


    ( From the Survey Field maps)

     d. Title deed details of the Land held by the society and allocated for the college

	S. No
	Doc. No. and Date
	Rev. Div.-S.R.D and Survey No. 
	Area in Acres

	
	
	
	

	
	
	
	

	
	
	
	


9.  Built up area

	S. 

No
	Particulars
	Available 

Area(sq.m)
	Date of completion of construction

	1
	Instructional Area (Carpet Area)
	
	

	2
	Administrative area (Carpet Area)
	
	

	3
	Amenities area (Carpet Area)
	
	

	4
	Circulation and other area*
	
	

	Total
	
	


* Circulation and other areas include Corridor, toilets, staircases, common area etc.

10. Intake Details of the Existing Courses 
	S.
No.


	Name of the Course with

Specialization- in short form*
	Department** 
offering the course

	Intake

	
	
	
	2005-06
	2006-07
	2007-08
	2008-09

	
	
	
	approved
	admitted
	approved
	admitted
	approved
	admitted
	approved
	admitted

	1
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	

	.
	
	
	
	
	
	
	
	
	
	

	.
	
	
	
	
	
	
	
	
	
	


* B.Tech-ECE, B.Pharm, MBA, MCA, M.Tech-VLSI, M.Pharm etc.

** ECE Dept., CSE Dept., EEE Dept.  etc.

11. Courses with specialization for which affiliation is sought for 2009-10, with intake.
(For existing PG Courses i.e, M.Tech , M.Pharm, MBA, MCA. give details of facilities made available in the departments in items 43-50  separately.)
	S. 

No
	Name of the Course with

Specialization- in short form
	Department offering the course
	Intake
	Remarks

(new¥, reduced, increased etc over the previous years’ approved intake)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	.
	
	
	
	

	Total
	
	


¥ ( If affiliation is sought for new PG Courses i.e, M.Tech , M.Pharm, MBA, MCA. Then give details of facilities made available in the respective departments for the new courses in items 51-58  separately.)

12. Consolidated Academic Performance of the students in the College 
	S. 

No.
	Name of the Course with

Specialization- in short form


	Students’ Performance during the Academic Year

	
	
	2004-05
	2005-06
	2006-07
	2007-08

	
	
	Number

appeared
	Number

Passed
	% Passed
	Number

appeared
	Number

Passed
	% Passed
	Number

appeared
	Number

Passed
	% Passed
	Number

appeared
	Number

Passed
	% Passed

	1
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	
	
	

	.
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	
	
	
	


*(From 1st Year up to Final Year of the course or up to the highest year )
13. Consolidated Details of Full Time Teaching Staff Strength (include only staff on rolls for at least six months in the immediate past )
	S. 
No
	Name of the Department
	Number of 

Teaching Staff
	No. of students 

in the Department *
	Faculty- 

Student 

Ratio

T/S

	
	
	Asst. Prof..
	Asso. Prof.
	Professor.
	Total
	U.G.
	P.G
	Total
	

	
	
	
	
	
	T
	
	
	S
	

	1
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total for the college 

(totals of above rows)
	
	
	
	
	
	
	
	

	No. of  staff  appointment ratified by the University
	
	
	
	
	


* Total number of students, as per sanctioned strength, in all courses being offered by the department (Example a dept. may offer a B.Tech. and an M.Tech course)

14. 
Details of Laboratories (with No. of Experiments and floor area in sq.m)

	S. No
	Name of the laboratory
	Floor area (sq.m)
	No. of working Computers with audio, software 
	Courses for which the lab. is to be used and No. of students working/per week

	1. 
	English Language 
	
	
	

	2.
	Computer labs
	
	
	

	3.
	Drawing Hall
	
	No. of Drg. Tables:
	


	S. No
	Name of the laboratory
	Floor area (sq.m)
	Experiments
	Courses for which the lab. is to be used and No. of students working/per week

	
	
	
	Total No.
	No. per 

cycle-  session
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


15. 
List of members of Non-teaching staff, supporting staff and office staff (include only staff on rolls for at least six months in the immediate past ):

	Department/ laboratory (for each lab separately)
	Designation Technicians/

computer operators/ attenders etc
	No. of Staff members
	No. holding  diploma or higher

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Others  Secretarial 
	
	
	

	             College office
	
	
	


16.
Library Details:

a. Type of library General/Digital Library

:

b. Qualifications of the Librarian



:

c. Number of Supporting Staff



:

d. Total Number of Titles of Books


:

e. Total Number of Volumes of Books


:

f. No. of  Titles of Technical / Professional Journals
:

g. e-journal subscription details if any


:

h. Seating Capacity of Library



:

i. Reprographic/Photostat facility



: 

j. Working Hours of library



:

   k.    Any Innovation/ speciality-give details 

:
17.
Central Computer centre/s:

	S.

No
	Hardware specifications
	No. of Stand alone Computers
	No. of  Computer Terminals
	No. of  Stand 

alone Computers 

on LAN/WAN
	No. of Computer terminals on LAN/WAN

	1
	
	
	
	
	

	2
	
	
	
	
	

	
	
	
	
	
	


Details of  soft ware procured and installed 



:

No. of  Peripherals / Printers





:

Internet accessibility (in Mbps/kbps & Hours)


:

18.
 Academic/Examination Section

a)
Details of Officer/s in charge identified:

b)
No. of supporting Non-Teaching Staff


:

c) 
Details of Equipment procured and installed for EDEP Examination:

        i) No. of Computers with internet facililty:           
       ii) No. of Printers:

      iii) Phone with Fax:      

      iv) Photo copying (Xerox) equipment details:

19.  Total No. of computers purchased and used in the Whole college

	S.

No
	Name of the lab/dept./office/section/lib etc
	Hardware specifications
	No. of Computers

	
	
	
	stand alone
	on LAN/WAN
	Internet connected

	1
	
	
	
	
	

	2
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	                                                     Total
	
	
	


20. Instructional Area (with necessary furniture and equipment as the case may be)
	Particulars
	Number of Rooms
	L x B x H of the room in m
	Clear Carpet area of 

Each Room (sq.m)

	Class Rooms
	
	
	

	
	
	
	

	Drawing Hall
	
	
	

	Computer  Centre/ museum
	
	
	

	Library
	
	
	

	All Laboratories
	
	
	

	Workshops
	
	
	

	Grand Total
	


21. Hostel accommodation details: 

      a. Land Location :

      b. Total Area of land (in acres):

      c. No. of  Buildings and No. of  Floors:
      d. Total floor area in sq.m:

      e. Whether internet is provided

      f. Rough sketch of shape of the land with approach road

	S. No
	Name of the Hostel for boys / Girls
	No. of Rooms
	L x B x H of the room in m
	No. of inmates per room
	No. of inmates per mess
	No. of inmates per toilet/ bath
	No. of inmates per computer 

	1. 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


22.
Details of Fee being collected from students (In all forms/under all heads)
	S.

No


	Title of Fee


	Frequency (Monthly/per Semester/Annual Year/Entire Course)
	Amount (Rs.)
	Principals bank A/C No. to which credited

	1
	Tuition Fee-conv. quota
	
	
	

	2
	Tuition Fee-NRI/Mgmt. quota
	
	
	

	3
	Special Fee (item wise)
	
	
	

	4
	Hostel fee
	
	
	

	5
	
	
	
	


Mode of payment of Salaries : by cash or by cheque or by bank Transfer:

23.
Financial details of the Institution for the previous academic year:

23(a)
Details of Operational Funds of the Institution:

	S.
No.
	Name of the Bank with Branch & Full Address
	Account No.
	Cash Balance

(Rs. in Lakhs)
	FDR, if any (Excluding FDR submitted to AICTE)
	Total amount (Rs. in Lakhs)

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	


23(b)
Income and expenditure details for the last financial year :

	S. 

No.
	Source of Income
	Rupees in Lakhs
	Expenditure
	Rupees in
Lakhs

	1. 
	Central Government
	
	Salary of full time faculty
	

	2. 
	State Government
	
	Salary of visiting faculty
	

	3. 
	University Grants Commission (UGC)
	
	Salary for non-teaching staff
	

	4. 
	Other Central / State Government bodies
	
	Library
	

	5. 
	Private Trust
	
	Computer Centre
	 

	6. 
	Donations
	
	Equipment  for Labs and workshop
	

	7. 
	Student Fee
	
	Others (Please specify)
	

	8. 
	Internal Revenue generated
	
	
	

	9. 
	Others (Please specify)
	
	
	

	
	TOTAL
	
	
	


24.
Students Placement through Institution Placement Cell (Branch wise):

	S. No
	Name of the Course/programme with

Specialization- in short form


	Total number of students passed out (in last 2 years)
	Total number of students placed through placement cell (in last 2 years)

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	


25. Status of compliance of specific conditions of last approval / extension of approval by JNTU:

	S. No
	Specific Conditions
	Compliance Status

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	


26. 
Whether the Institution is sharing its facilities / premises with any other Institution , If yes, Give details 

Name and address of the other Institution you are sharing: 

Details of Sharing:  Campus/Buildings/Laboratories/Faculty/others (specify)

Details on the following items may be furnished in convenient form highlighting details of changes/additions over the last year
27. Drinking water facility for students/staff (in litres/day)
28. Potable water source/arrangement for the requirements of the college
29. Power supply and Capacity of Generator

30. Sports and games facilities

31. Approach Roads

32. Mode of Transport to reach the institute

33. Students Canteen

34. Common Rooms for boys, girls and staff
35. Staff quarters

36. Health Care Centre

37. Guest House

38. Conference Hall

39. Co-operative Stores 


40. Nearest Bank services

41. Nearest Post office with Pin

42. Any other good practices
Details for Existing PG courses in existing Colleges

43. Dates on which First and latest  approval was accorded by the AICTE/PCI :

44. Dates on which the First and latest State Government permitted the course:

45. Faculty allotted details for the new PG. course                       
:

46. Details of laboratory facilities made available along with staff
:

47. Details of other equipment procured for the department

:

48. Details of infrastructure facilities available for the course
:

49. Details of the Departmental Library facilities developed




a. Relevant Journals national/international
:

b. Relevant Books- titles and volumes
:

c. Reprographic facilities


:
50. Details of Hostel facilities available for the students
:
Details for starting of new PG courses in existing Colleges
51. Date on which approval was accorded by the AICTE/PCI 
:

52. Date on which the State Government permitted the course
:

53. Faculty details identified for the new PG. course                       
:
54. Details of laboratory facilities setup along with staff

:

55. Details of other equipment procured for the department

:

56. Details of infrastructure facilities identified for the new course
:

57. Details of the Departmental Library facilities developed




a. Relevant Journals national/international
:

b. Relevant Books- titles and volumes
:

c. Reprographic facilities


:
58. Hostel facilities for the students



:
Report of improvement/ changes over the data of previous year submitted to JNTU
If there are any changes in the following items of the application, kindly give details-
 If there are no changes write no change
1. Details of changes:
4. (i) was the Officer continuing from 2008-09 if not give details of changes till date 

4. (ii) was the officer was on leave or the position left vacant for more than 15 days during past year? If yes then give no. of times, period with dates and reasons with alternate arrangements made therefore.
6. Details of changes:
7. Details of changes:
8. Details of changes:
9. What new areas are added and are they according to master plan provided in Detailed Project Report submitted at the time of inception. Give details

13. a. New teaching staff joined the college/instt. with names, department and designation 
      b. Teaching staff who left the college/Instt. with names, department and designation
      c. Teaching staff who got promoted/selected to higher post with names, department and present 

      designation
      d. Teaching staff who got their qualifications improved with names and new qualification 
14. Total cost of the equipment procured and details of new labs setup. 
15. Details of changes:

16. Details of changes:
17. Details of changes:
18. Details of changes:
19. Details of changes:
20. Details of changes:
21. Details of changes:
26. Details of changes:
Details to be appended to the application
Copies of the following attested by College Principal / Chairman of Trust as the case may be

1. First Approval letter of AICTE / PCI.

2. First Affiliation granted by JNTU.

3. Last four years grant of Affiliation letters of JNTU.

4. The status (General / Minority / Women) grant by the State Govt.

5. Remittance details of Affiliation / Inspection fee for the past four years.

6. Date of Birth, Educational, Employment experience of the Principal / Principals officiated for the last two years along with their recent Photographs.

7. Society Registration Certificate.

8. Land sale deed and usage conversion certificate.

9. Master plan of infrastructure development as given in the first Detailed Project Report. Marking the areas of completed construction, incomplete construction and yet to start construction.

10. Governing Council constitution and Minutes of the last two Governing Council meetings.

11. Report of College Academic Committee for the last one year.
12. Report of the Grievance Redress Committee for the last year.

13. Chartered Accountants Audit Report for the financial year 2008-09.

14. Details of Teaching faculty department wise separately in the format given below
Name of the Department:

	Photograph
	Name of the Staff Member & 
Contact No.
	Qualifications with

Specialization if any
	Teaching Experience
 in years
	Names of Subjects handled in the past 5 years with no. of times handled

	
	
	
	
	

	
	
	
	
	


DECLARATION 
Certified that: 
a. The Institute is not offering any academic programme, which is not approved by JNTUA.
b. The intake in any of the JNTUA approved courses has not been increased beyond the sanctioned intake, without its prior approval.
c. The building and premises in which the institution is functioning is not being / will not be utilized for any other courses/ programmes which are not approved by the State Govt. / JNTUA.
d. All Courses are and will be conducted as per norms, standards and guidelines of the JNTUA and follow all the rules and regulations of the university as specified from time to time.
e. The teaching faculty and staff have been recruited as per qualifications and experience as laid down by the AICTE/JNTUA.
f. The AICTE scales of pay and allowance have been granted to the teaching faculty.
g. The admissions are made on merit and as per State Govt. and JNTUA admission guidelines and no capitation fee or donation of any kind is charged for admission.
h. The tuition and the other fee are charged within the criteria prescribed by the Competent Authorities (Admissions and Fee Regulatory Committee of the State Govt.).
i. The accounts of the institution are being maintained as per the provisions of relevant statutes and a Chartered Accountant audits.
j. All the money transactions collection of different fees, payment of salaries, disbursement of scholarships etc are done through bank only and transparency is maintained.
k. All the physical deficiencies stated in the last approval letter for UG & PG programmes have been removed.
We solemnly declare that no information has been with held and all the information provided in this application form is true. If any information is found to be incorrect or false, we understand that the proposal shall be liable for rejection and / or any action by JNTUA.
Name and Signature of the 


Name and Signature of the 
Chairperson/Secretary of the Society

      
Head of the Institution
FORM AA9E02

Records/Data to be shown to the Fact Finding Committee for affiliation apart from those items given in the application (as applicable for the college). 
1.
Original Latest Approval letter from AICTE.

2.
Original Latest Approval letter / order from Government

3
Original Latest Affiliation letter from University

4.
Latest Bank Statements and Fixed Deposits showing the financial status of the Institute attested by the bankers
5.
A Master Plan of the entire Institution complete with details of plinth area, including area of Laboratories, Class rooms, Drawing Halls, Workshops, Library, etc.

6.          Original Land Documents 

7.
Appointment letter, Joining report and Original Certificates of the Principal/s 

8.
Appointment letters and reporting letters and Original Certificates of the staff members.

9. 
Attendance Register of the staff members (Teaching and Non-teaching)

10.      Bank accounts in the name of the Principal and the latest bank statements of the same

11.      Salary Aquittance Register of the Staff members (Principal, Teaching and Non-teaching)

12. 
Proof of showing mode of payment of salaries

13. 
Stock Register of Laboratory, Library and other stock such as generator, sports kits with the proofs, which indicate that the payments are made (receipt from the supplier etc.)

14.      Original Licenses of Software 

15.     A set of Syllabus Books (of JNTU) for the proposed courses at your Institution

(The Details against items 16 to 37 should be shown for the last 2years or from the inception of the college / course which ever is later)

16. 
Students attendance Registers
17.       Register of Admissions, Transfers and withdrawals

18. 
Class Time Tables 

19. 
Laboratory records of the students

20.
Records of Examination branch of the College

21.
Records of placement cell showing the proof of placement students

22. 
Practical Examination Scripts

23. 
Answered Internal Examination question/Answer papers

24.
Internal Marks sent to University

25.
Attendance records/reports sent to University

26.
Proof indicating the display of Attendance and Internal Marks in the Notice Boards

27.      University Results sheets indicating the performance of students 

28.
Records of the fee collected with receipts.

29.
Hostel records.

30.
Income and Expenditure sheet of the institution with Audited statement.

31.
Dates of Governing Body Meetings conducted with minutes of the meeting.

32.
Dates of College Academic Committee Meetings conducted with minutes of the meeting.

33.      Dates of Grievance Redress Committee Meetings conducted with minutes of the meeting 

including anti ragging/ ragging preventive measures taken.

34.      University Ratification Letter for appointment of teaching staff

35.     Limitations / shortfalls indicated by earlier Affiliation Inspection Committee & Action 
taken.

36.      Students Feed back and the action taken in response to the students feed back.

37.      Staff appraisal and the action taken in based on the staff appraisal.

FORM AA9P01

Application Form for the Colleges SEEKING 
PERMANENT AFFILIATION
of  Degree level courses in Engineering/Technology/Pharmacy 
Including PG courses in M.Tech/M.Pharm/MBA/ MCA.

1. Name & Address of the College                           1a. College Code :

	Name in Short and

in full form
	
	Phones
 with 

STD
	

	
	
	
	

	Full Postal Address
	
	
	

	
	
	Fax
	

	Pin code
	
	E-mail


2. Information on Establishment of the Institution 

      a.   Year of starting of the Institution


    

:

b.
Date on which first approval was accorded by the AICTE/PCI 
:

c.   Date on which first affiliation was accorded by the JNTU 

:

d.   Date on which the State Government permitted variations

:

      d.  Whether the institutions status is General/ Minority/ Women

: 

3. Details of Affiliation fee remittance for 2009-10

	Details of fee
	Drawee 

(on whom)
	Drawee Bank
	DD No./ Dated
	Amount (Rs)

	Appl. Proces. and Inspe. Fee
	
	
	
	

	Hostel recognition fee
	
	
	
	


3.a Details of Affiliation fee remittance for 2008-09

	Details of fee
	Drawee 

(on whom)
	Drawee Bank
	DD No./ Dated
	Amount (Rs)

	Affiliation fee
	
	
	
	


3b. Details of Affiliation fee remittance for the past years

	Academic year 
	Details of fee
	Drawee 

(on whom)
	Drawee 
Bank 
	DD No./
 Dated
	Amount (Rs)

	2008-09
	Appl. Proces. & 
Inspe. Fee
	
	
	
	

	2007-08
	Affiliation fee
	
	
	
	

	2007-08
	Appl. Proces. &

 Inspe. Fee
	
	
	
	

	2006-07
	Affiliation fee
	
	
	
	

	2006-07
	Appl. Proces. & 
Inspe. Fee
	
	
	
	

	2005-06
	Affiliation fee
	
	
	
	

	2005-06
	Appl. Proces. & 
Inspe. Fee
	
	
	
	

	2004-05
	Affiliation fee
	
	
	
	


4. Details of the Head of the Institution (Principal):

	Name in short and full form
	
	Age & D.O.B
	

	
	
	Phones with STD
	(0)

(R)
(P)

	Designation
	
	
	

	Highest Qualification 

Full details
	
	
	

	
	
	Fax
	

	Date of Taking charge
	
	E-mail

	Employment Immediately before present assignment
	


5. 
Name & Address of the Society

	Name in Short and

in full form
	
	Phones with STD
	

	
	
	
	

	Full Postal Address
	
	
	

	
	
	Fax
	

	Pin code
	
	E-mail


6. 
Name & address of the main contact person of the Society –(Chairperson/Correspondent/ Secretary )
	Name
	
	Phones with STD
	

	designation
	
	
	

	Edn.Qlfns 
	
	Fax
	

	Address with Pin 
	
	E-mail
	


7. 
Details of other activities of the Society/trust

	In and adjacent to the Land allocated for the college
	

	
	

	
	

	In the same village, Municipality etc
	

	
	

	Else where 
	

	
	

	
	


8. Land and Buildings details of the College

     a. Land Location :

       (Rural/Municipality /Municipal Corpn. Limits/ Metropolitan City)

     b. Total Area of land (in acres):

       (Made available exclusively for the Institution without any other structures, utilities) 

     c. Rough sketch of shape of the land with approach road 


    ( From the Survey Field maps)

     d. Title deed details of the Land held by the society and allocated for the college

	S. No
	Doc. No. and Date
	Rev. Div.-S.R.D and Survey No. 
	Area in Acres

	
	
	
	

	
	
	
	

	
	
	
	


9.  Built up area

	S. 

No
	Particulars
	Available 

Area(sq.m)
	Date of completion of construction

	1
	Instructional Area (Carpet Area)
	
	

	2
	Administrative area (Carpet Area)
	
	

	3
	Amenities area (Carpet Area)
	
	

	4
	Circulation and other area*
	
	

	Total
	
	


* Circulation and other areas include Corridor, toilets, staircases, common area etc.

10. Intake Details of the Existing Courses 
	S.
No.


	Name of the Course with

Specialization- in short form*
	Department** 
offering the course

	Intake

	
	
	
	2005-06
	2006-07
	2007-08
	2008-09

	
	
	
	approved
	admitted
	approved
	admitted
	approved
	admitted
	approved
	admitted

	1
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	

	.
	
	
	
	
	
	
	
	
	
	


* B.Tech-ECE, B.Pharm, MBA, MCA, M.Tech-VLSI, M.Pharm etc.

** ECE Dept., CSE Dept., EEE Dept.  etc.

11. Courses with specialization for which affiliation is sought for 2009-10, with intake.

(For existing PG Courses i.e, M.Tech , M.Pharm, MBA, MCA. give details of facilities made available in the departments in items 43-50  separately.)

	S. 

No
	Name of the Course with

Specialization- in short form
	Department offering the course
	Intake
	Remarks

(new¥, reduced, increased etc over the previous years’ approved intake)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	.
	
	
	
	

	.
	
	
	
	

	Total
	
	


¥ ( If affiliation is sought for new PG Courses i.e, M.Tech , M.Pharm, MBA, MCA. Then give details of facilities made available in the respective departments for the new courses in items 51-58  separately.)

11 a. Courses with specialization for which PERMANENT affiliation is sought (at least Three programmes should be presented)

	S. 

No
	Name of the Course with

Specialization- in short form
	Department offering the course
	Intake
	Remarks

(new, reduced, increased etc over the previous years’ approved intake)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	.
	
	
	
	

	.
	
	
	
	

	.
	
	
	
	

	Total
	
	


12. Consolidated Academic Performance of the students in the College 
	S. 

No.
	Name of the Course with

Specialization- in short form


	Students’ Performance during the Academic Year

	
	
	2004-05
	2005-06
	2006-07
	2007-08

	
	
	Number

appeared
	Number

Passed
	% Passed
	Number

appeared
	Number

Passed
	% Passed
	Number

appeared
	Number

Passed
	% Passed
	Number

appeared
	Number

Passed
	% Passed

	1
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	
	
	

	.
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	
	
	
	


*(From 1st Year up to Final Year of the course or up to the highest year )
12 b. Consolidated Academic Performance of the students of the departments for which permanent affiliation is sought. 
	S.

No.
	Name of the Course/programme with

Specialization- in short form


	Out going/(Final year)  Students’Performance during the Academic Year

	
	
	2005-06
	2006-07
	2007-08
	2008-09

	
	
	No. appeaared
	No. Passed out with
	No. appeaared
	No. Passed out with
	No. appeaared
	No. Passed out with
	No. appeaared
	% upto IV-I

	
	
	
	I Class distn.
	I Class
	II class
	
	I Class distn.
	I Class
	II class
	
	I Class distn.
	I Class
	II class
	
	Above 70%
	>60% & <70%
	Less than 60%

	1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


13. Consolidated Details of Full Time Teaching Staff Strength (include only staff on rolls for at least six months in the immediate past )

	S. 
No
	Name of the Department
	Number of 

Teaching Staff
	No. of students 

in the Department *
	Faculty- 

Student 

Ratio

T/S

	
	
	Asst. Prof..
	Asso. Prof.
	Professor.
	Total
	U.G.
	P.G
	Total
	

	
	
	
	
	
	T
	
	
	S
	

	1
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total for the college 

(totals of above rows)
	
	
	
	
	
	
	
	

	No. of  staff  appointment ratified by the University
	
	
	
	
	


* Total number of students, as per sanctioned strength, in all courses being offered by the department (Example a dept. may offer a B.Tech. and an M.Tech course)

14. 
Details of Laboratories (with No. of Experiments and floor area in sq.m)

	S. No
	Name of the laboratory
	Floor area (sq.m)
	No. of working Computers with audio, software 
	Courses for which the lab. is to be used and No. of students working/per week

	1. 
	English Language 
	
	
	

	2.
	Computer labs
	
	
	

	3.
	Drawing Hall
	
	No. of Drg. Tables:
	


	S. No
	Name of the laboratory
	Floor area (sq.m)
	Experiments
	Courses for which the lab. is to be used and No. of students working/per week

	
	
	
	Total No.
	No. per 

cycle-  session
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


15. 
List of members of Non-teaching staff, supporting staff and office staff (include only staff on rolls for at least six months in the immediate past ):

	Department/ laboratory (for each lab separately)
	Designation Technicians/

computer operators/ attenders etc
	No. of Staff members
	No. holding  diploma or higher

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Others  Secretarial 
	
	
	

	             College office
	
	
	


16.
Library Details:

a. Type of library General/Digital Library

:

b. Qualifications of the Librarian


:

c. Number of Supporting Staff



:

d. Total Number of Titles of Books


:

e. Total Number of Volumes of Books


:

f. No. of  Titles of Technical / Professional Journals
:

g. e-journal subscription details if any


:

h. Seating Capacity of Library



:

i. Reprographic/Photostat facility



: 

j. Working Hours of library



:

     k.    Any Innovation/ speciality-give details 

:
17.
Central Computer centre/s:

	S.

No
	Hardware specifications
	No. of Computers
	No. of Computer Terminals
	No. of  Stand alone Computers 

 on  LAN/WAN
	No. of  Computer 

terminals on 

LAN/WAN

	1
	
	
	
	
	

	2
	
	
	
	
	

	
	
	
	
	
	


Details of  soft ware procured and installed  

:
No. of  Peripherals / Printers



:

Internet accessibility (in Mbps/kbps & Hours)
:

18.
 Academic/Examination Section

a)
Details of Officer/s in charge identified:

b)
No. of supporting Non-Teaching Staff


:

c) 
Details of Equipment procured and installed for EDEP Examination:

        i) No. of Computers with internet facililty:           

       ii) No. of Printers:

      iii) Phone with Fax:      

      iv) Photo copying (Xerox) equipment details:

19.  Total No. of computers purchased and used in the Whole college

	S.

No
	Name of the lab/dept./office/section/lib etc
	Hardware specifications
	No. of Computers

	
	
	
	stand alone
	on LAN/WAN
	Internet connected

	1
	
	
	
	
	

	2
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	                                                     Total
	
	
	


20. Instructional Area (with necessary furniture and equipment as the case may be)

	Particulars
	Number of Rooms
	L x B x H of the room in m
	Clear Carpet area of 

Each Room (sq.m)

	Class Rooms
	
	
	

	
	
	
	

	Drawing Hall
	
	
	

	Computer  Centre/ museum
	
	
	

	Library
	
	
	

	All Laboratories
	
	
	

	Workshops
	
	
	

	Grand Total
	


21. Hostel accommodation details: 

      a. Land Location :

      b. Total Area of land (in acres):

      c. No. of  Buildings and No. of  Floors:
      d. Total floor area in sq.m:

      e. Whether internet is provided

      f. Rough sketch of shape of the land with approach road

	S. No
	Name of the Hostel for boys / Girls
	No. of Rooms
	L x B x H of the room in m
	No. of inmates per room
	No. of inmates per mess
	No. of inmates per toilet/ bath
	No. of inmates per computer 

	1. 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


22.
Details of Fee being collected from students (In all forms/under all heads)
	S.

No


	Title of Fee


	Frequency (Monthly/per Semester/Annual Year/Entire Course)
	Amount (Rs.)
	Principals bank A/C No. to which credited

	1
	Tuition Fee-conv. quota
	
	
	

	2
	Tuition Fee-NRI/Mgmt. quota
	
	
	

	3
	Special Fee (item wise)
	
	
	

	4
	Hostel fee
	
	
	

	5
	
	
	
	


Mode of payment of Salaries : by cash or by cheque or by bank Transfer:

23.
Financial details of the Institution for the previous academic year:

23 (a).
Details of Operational Funds of the Institution:

	S.

No.
	Name of the Bank with Branch & Full Address
	Account No.
	Cash Balance

(Rs. in Lakhs)
	FDR, if any (Excluding FDR submitted to AICTE)
	Total amount (Rs. in Lakhs)

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	


23 (b).
Income and expenditure details for the last financial year :

	S. 

No.
	Source of Income
	Rupees in Lakhs
	Expenditure
	Rupees in

Lakhs

	10. 
	Central Government
	
	Salary of full time faculty
	

	11. 
	State Government
	
	Salary of visiting faculty
	

	12. 
	University Grants Commission (UGC)
	
	Salary for non-teaching staff
	

	13. 
	Other Central / State Government bodies
	
	Library
	

	14. 
	Private Trust
	
	Computer Centre
	 

	15. 
	Donations
	
	Equipment  for Labs and workshop
	

	16. 
	Student Fee
	
	Others (Please specify)
	

	17. 
	Internal Revenue generated
	
	
	

	18. 
	Others (Please specify)
	
	
	

	
	TOTAL
	
	
	


24.
Students Placement through Institution Placement Cell (Branch wise):

	S. No
	Name of the Course/programme with

Specialization- in short form


	No.of companies/ concerns that visited 
	Total no. of students passed out (in last 2 years)
	Total no.of students placed through placement cell (in last 2 years)

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	


25. Status of compliance of specific conditions of last approval / extension of approval by JNTU:

	S. No
	Specific Conditions
	Compliance Status

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	


26. 
Whether the Institution is sharing its facilities / premises with any other Institution,                 If yes, Give details 

Name and address of the other Institution you are sharing: 

Details of Sharing:  Campus/Buildings/Laboratories/Faculty/others (specify)

Details on the following items may be furnished in convenient form highlighting details of changes/additions over the last year

27. Drinking water facility for students/staff (in litres/day)
28. Potable water source/arrangement for the requirements of the college
29. Power supply and Capacity of Generator

30. Sports and games facilities

31. Approach Roads

32. Mode of Transport to reach the institute

33. Students Canteen

34. Common Rooms for boys, girls and staff
35. Staff quarters

36. Health Care Centre

37. Guest House

38. Conference Hall

39. Co-operative Stores 


40. Nearest Bank services

41. Nearest Post office with Pin

42. Any other good practices
Details for Existing PG courses in existing Colleges

43. Dates on which First and latest  approval was accorded by the AICTE/PCI :

44. Dates on which the First and latest State Government permitted the course:

45. Faculty allotted details for the new PG. course                       
:

46. Details of laboratory facilities made available along with staff
:

47. Details of other equipment procured for the department

:

48. Details of infrastructure facilities available for the course
:

49. Details of the Departmental Library facilities developed




a. Relevant Journals national/international
:


b. Relevant Books- titles and volumes
:


c. Reprographic facilities


:

50. Details of Hostel facilities available for the students
:

Details for starting of new PG courses in existing Colleges

51. Date on which approval was accorded by the AICTE/PCI 
:

52. Date on which the State Government permitted the course
:

53. Faculty details identified for the new PG. course                       
:

54. Details of laboratory facilities setup along with staff

:

55. Details of other equipment procured for the department

:

56. Details of infrastructure facilities identified for the new course
:

57. Details of the Departmental Library facilities developed




a. Relevant Journals national/international
:


b. Relevant Books- titles and volumes
:


c. Reprographic facilities


:

58. Hostel facilities for the students



:

Report of improvement/ changes over the data of previous year submitted to JNTU

If there are any changes in the following items of the application, kindly give details-

 If there are no changes write no change
1. Details of changes:

4. 
(i) was the Officer continuing from 2008-09 if not give details of changes till date   (ii) was the officer was on leave or the position left vacant for more than 15 days during past year? If yes then give no. of times, period with dates and reasons with alternate arrangements made therefore.

6. Details of changes:
7. Details of changes:
8. Details of changes:

9. What new areas are added and are they according to master plan provided in Detailed Project Report submitted at the time of inception. Give details

13. a. New teaching staff joined the college/instt. with names, department and designation 

      b. Teaching staff who left the college/Instt. with names, department and designation

      c. Teaching staff who got promoted/selected to higher post with names, department and
 present designation

      d. Teaching staff who got their qualifications improved with names and new qualification 

14. Total cost of the equipment procured and details of new labs setup. 
15. Details of changes:

16. Details of changes:
17. Details of changes:
18. Details of changes:
19. Details of changes:
20. Details of changes:
21. Details of changes:
26. Details of changes:
Details to be appended to the application
Copies of the following attested by College Principal / Chairman of Trust as the case may be

1. First Approval letter of AICTE / PCI.

2. First Affiliation granted by JNTU.

3. Last four years grant of Temporary Affiliation letters of JNTU.

4. The status (General / Minority / Women) grant by the State Govt.

5. Remittance details of Affiliation / Inspection fee for the past four years.

6. Date of Birth, Educational, Employment experience of the Principal / Principals officiated for the last two years along with their recent Photographs.

7. Society Registration Certificate.

8. Land sale deed and usage conversion certificate.

9. Master plan of infrastructure development as given in the first Detailed Project Report. Marking the areas of completed construction, incomplete construction and yet to start construction.

10. Governing Council constitution and Minutes of the last two Governing Council meetings.

11. Report of College Academic Committee for the last one year.

12. Report of the Grievance Redress Committee for the last year.

13. Chartered Accountants Audit Report for the financial year 2008-09.

14. Details of Teaching faculty department wise separately in the format given below

Name of the Department:

	Photograph
	Name of the Staff Member & 

Contact No.
	Qualifications with

Specialization if any
	Teaching Experience

 in years
	Names of Subjects handled in the past 5 years with no. of times handled

	
	
	
	
	

	
	
	
	
	


DECLARATION 
Certified that: 
a. The Institute is not offering any academic programme, which is not approved by JNTUA.
b. The intake in any of the JNTUA approved courses has not been increased beyond the sanctioned intake, without its prior approval.
c. The building and premises in which the institution is functioning is not being / will not be utilized for any other courses/ programmes which are not approved by the State Govt. / JNTUA.
d. All Courses are and will be conducted as per norms, standards and guidelines of the JNTUA and follow all the rules and regulations of the university as specified from time to time.
e. The teaching faculty and staff have been recruited as per qualifications and experience as laid down by the AICTE/JNTUA.
f. The AICTE scales of pay and allowance have been granted to the teaching faculty.
g. The admissions are made on merit and as per State Govt. and JNTUA admission guidelines and no capitation fee or donation of any kind is charged for admission.
h. The tuition and the other fee are charged within the criteria prescribed by the Competent Authorities (Admissions and Fee Regulatory Committee of the State Govt.).
i. The accounts of the institution are being maintained as per the provisions of relevant statutes and a Chartered Accountant audits.
j. All the money transactions collection of different fees, payment of salaries, disbursement of scholarships etc are done through bank only and transparency is maintained.
k. All the physical deficiencies stated in the last approval letter for UG & PG programmes have been removed.
We solemnly declare that no information has been with held and all the information provided in this application form is true. If any information is found to be incorrect or false, we understand that the proposal shall be liable for rejection and / or any action by JNTUA.

Name and Signature of the 


Name and Signature of the 
Chairperson/Secretary of the Society

      
Head of the Institution
FORM AA9P02

Records/Data to be shown to the Fact Finding Committee for affiliation apart from those items given in the application (as applicable for the college). 

1.
Original Latest Approval letter from AICTE.

2.
Original Latest Approval letter / order from Government

3
Original Latest Affiliation letter from University

4.
Latest Bank Statements and Fixed Deposits showing the financial status of the Institute attested by the bankers

5.
A Master Plan of the entire Institution complete with details of plinth area, including area of Laboratories, Class rooms, Drawing Halls, Workshops, Library, etc.

6.          Original Land Documents 

7.
Appointment letter, Joining report and Original Certificates of the Principal/s 

8.
Appointment letters and reporting letters and Original Certificates of the staff members.

9. 
Attendance Register of the staff members (Teaching and Non-teaching)

10.      Bank accounts in the name of the Principal and the latest bank statements of the same

11.      Salary Aquittance Register of the Staff members (Principal, Teaching and Non-teaching)

12. 
Proof of showing mode of payment of salaries

13. 
Stock Register of Laboratory, Library and other stock such as generator, sports kits with the proofs, which indicate that the payments are made (receipt from the supplier etc.)

14.      Original Licenses of Software 

15.     A set of Syllabus Books (of JNTU) for the approved courses at your Institution

(The Details against items 16 to 38 should be shown for the last 2years)

16. 
Students attendance Registers

17.       Register of Admissions, Transfers and withdrawals

18. 
Class Time Tables 

19. 
Laboratory records of the students

20.
Records of Examination branch of the College

21.
Records of placement cell showing the proof of placement students

22. 
Practical Examination Scripts

23. 
Answered Internal Examination question/Answer papers

24.
Internal Marks sent to University

25.
Attendance records/reports sent to University

26.
Proof indicating the display of Attendance and Internal Marks in the Notice Boards

27.      University Results sheets indicating the performance of students 

28.
Records of the fee collected with receipts.

29.
Hostel records.

30.
Income and Expenditure sheet of the institution with Audited statement.

31.
Dates of Governing Body Meetings conducted with minutes of the meeting.

32.
Dates of College Academic Committee Meetings conducted with minutes of the meeting.

33.      Dates of Grievance Redress Committee Meetings conducted with minutes of the meeting
           including anti ragging/ ragging preventive measures taken.

34.      University Ratification Letter for appointment of teaching staff

35.     Limitations / shortfalls indicated by earlier Affiliation Inspection Committee & Action 
 taken.

36.    Students Feed back and the action taken in response to the students feed back.

37.    Staff appraisal and the action taken in based on the staff appraisal.

38.      Record of events such as seminars, symposia, workshops conducted in departments
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